Industrial Training (General Apprenticeship) Regulations 1981






Industrial Training (General Apprenticeship) Regulations 1981






[image: Crest]Western Australia
Industrial Training (General Apprenticeship) Regulations 1981
Compare between:
[29 Mar 2007, 02-d0-03] and [01 Aug 2008, 02-e0-05]
         


Industrial Training (General Apprenticeship) Regulations 1981










Western Australia
Industrial Training Act 1975
Industrial Training (General Apprenticeship) Regulations 1981
[bookmark: _Toc61687890][bookmark: _Toc146353200][bookmark: _Toc205269894][bookmark: _Toc162838458][bookmark: _GoBack]1.	Citation 
		These regulations may be cited as the Industrial Training (General Apprenticeship) Regulations 1981 1.
[bookmark: _Toc61687891][bookmark: _Toc146353201][bookmark: _Toc205269895][bookmark: _Toc162838459]2.	Repeal and commencement 
		The Industrial Training (General Apprenticeship) Regulations 1978 2, as amended, are repealed on, and these regulations take effect on and from, 20 July 1981 1.
[bookmark: _Toc61687892][bookmark: _Toc146353202][bookmark: _Toc205269896][bookmark: _Toc162838460]3.	Application 
		These regulations apply to and in relation to apprenticeships in the trades and groups of trades specified in the Schedule 1apprenticeship trades.
	[Regulation 3 amended in Gazette 23 Jul 2008 p. 3374.]
[bookmark: _Toc61687893][bookmark: _Toc146353203][bookmark: _Toc205269897][bookmark: _Toc162838461]4.	Interpretation 
		In these regulations unless the contrary intention appears — 
	“advisory board” means the industrial training advisory board appointed under the Act in relation to the trade or group of trades in question;
	“apprentice” includes an industrial trainee;
	“approved college” means a college within the meaning of the Colleges Act 1978 3 which is approved by the Council to conduct technical training classes;
	“employer” means the person employing the apprentice, probationer or employee in question;
	“examiner” means a person appointed by the Minister pursuant to section 17 of the Act to carry out duties relating to the examination of apprentices in relation to the trade in question;
	“training”	registered training provider has the meaning given in the Vocational Education and Training Act 1996 section 5(1);
	training includes theoretical and practical tuition and instruction and the type of employment required to be given to an apprentice pursuant to any regulation made under the Act in relation to the trade in which he is apprenticed;
	“union”	Training Contract means the document entitled “Apprenticeship/Traineeship Training Contract Western Australia”, prepared by the Department, the text of which is set out in Schedule 1;
	union means a union of workers or employers registered under any law relating to the registration of trade unions or the prevention and settlement of industrial disputes.
	[Regulation 4 amended in Gazette 24 Dec 1987 p. 4550; 23 Jul 2008 p. 3374.] 
[bookmark: _Toc61687894][bookmark: _Toc146353204][bookmark: _Toc205269898][bookmark: _Toc162838462]5.	Apprenticeship trades 
	(1)	Each trade listed in Schedule 1 to the Industrial Training (Apprenticeship Training) Regulations 1981 is an apprenticeship trade for the purposes of the Act.
	(2)	The term “building trade” means the following trades, namely — 
		Bricklaying;
		Stonemasonry;
		Plastering;
		Tilelaying.
	[Regulation 5 amended in Gazette 24 Dec 1987 p. 4550.] 
[bookmark: _Toc61687895][bookmark: _Toc146353205][bookmark: _Toc205269899][bookmark: _Toc162838463]6.	Eligibility for apprenticeship 
	(1)	Subject to subregulation (2), a person is eligible to commence an apprenticeship if he — 
	(a)	has fulfilled the conditions of eligibility prescribed by the regulations relating to that apprenticeship; and
	(b)	produces such evidence as satisfies the Director that he has fulfilled those conditions.
	(2)	Notwithstanding subregulation (1), a person shall not be eligible to commence an apprenticeship in — 
	(a)	electrical fitting;
	(b)	electrical mechanics;
	(c)	painting and decorating;
	(d)	painting (vehicle building);
	(e)	signwriting;
	(f)	electronic servicing;
	(g)	instrument fitting;
	(h)	weighing instrument mechanics;
	(i)	trimming;
	(j)	refrigeration fitting; or
	(k)	mechanics (office machines),
		unless the Director is satisfied that he does not suffer from any defect of colour vision that would render him unfit to undertake his apprenticeship training.
	[Regulation 6 amended in Gazette 24 Dec 1987 p. 4550.] 
[bookmark: _Toc205269900][bookmark: _Toc61687896][bookmark: _Toc146353206][bookmark: _Toc162838464][bookmark: _Toc61687897][bookmark: _Toc146353207]7.	Probationary employment 
		An application for approval(1)	A notification to the Director pursuant toRegistrar under section 29A(2) of the Act shallis to be made by submitting to the Registrar a duly completed and executed copy of the Training Contract.
	(2)	If an employer submits the Training Contract in writingaccordance with subregulation (1), the employer is taken to have made an application to the Director under section 29A of the Act for approval to establish the apprenticeship specified in the Training Contract.
	[Regulation 7 inserted in Gazette 23 Jul 2008 p. 3375.]
[bookmark: _Toc205269901][bookmark: _Toc162838465]8.	Notification to unions 
	(1)	Where the Director receives a notification and application pursuant to section 29A of the Act he shall cause the relevant unions to be notified of that fact.
	(2)	A union that desires to object to the application shall lodge notice of its objection with the Registrar within 14 days of the date of the notice given pursuant to subregulation (1).
	(3)	The Registrar shall notify the employer, and the probationer and the (and, if the probationer is under 18 years of age, the probationer’s parent or guardian of the probationer) of any objection lodged pursuant to subregulation (2).
	(4)	Any objection lodged pursuant to subregulation (2) shall be referred by the Registrar to the Director for hearing and determination.
	(5)	The Director shall notify his determination and the reasons therefor in writing to the employer and the probationer.
	[Regulation 8 amended in Gazette 23 Jul 2008 p. 3375.]
[bookmark: _Toc61687898][bookmark: _Toc146353208][bookmark: _Toc205269902][bookmark: _Toc162838466]9.	Extension, termination and expiration of probationary period 
	(1)	An application pursuant to section 29 to extend the term of probation shall be made to the Director before the expiration of the initial 3 months’ period.
[bookmark: _Toc61687899][bookmark: _Toc146353209]	(2)	WhereIf the employment of a probationer is terminated during the period of probation, the employer shall, within 5 working days after the termination, notify the Registrar of that fact.
	(3)	If at the expiration of the period of probation, the employer or the apprentice (or, if the apprentice is under 18 years of age, the apprentice’s parent or guardian) does not wish to continue with the employment, the employer shall, within 5 working days after the expiration of the period of probation, notify the Registrar of that fact.
	[Regulation 9 amended in Gazette 23 Jul 2008 p. 3375‑6.]
[bookmark: _Toc205269903][bookmark: _Toc162838467][bookmark: _Toc61687900][bookmark: _Toc146353210]10.	Agreement 
	(1)	As soon as practicable after the period of probation referred to in For the purposes of section 2930(1)(b) of the Act has expired the employer shall enter into , an apprenticeship agreement with the probationeris to be in the form of the Training Contract.
	(2)	An A Training Contract duly completed and executed by an employer and an apprentice (and, if the apprentice is under 18 years of age, the apprentice’s parent or guardian) has effect as an apprenticeship agreement other than an only if — 
	(a)	the Training Contract is submitted in accordance with regulation 7(1); and
	(b)	the establishment of the apprenticeship specified in the Training Contract is approved by the Director; and
	(c)	no notice is required to be given under regulation 9(2) or (3) in respect of the employment.
	(3)	The following provisions apply in relation to a Training Contract that has effect under subregulation (2) — 
	(a)	the employer and the apprentice (and, if the apprentice is under 18 years of age, the apprentice’s parent or guardian) are to be taken to have entered into the apprenticeship agreement for a special trade shall be in the form of the form in Schedule 2.on the day after the period of probation expires;
	(3)	An apprenticeship agreement in relation to a special trade shall be in b)	the form of the form in Schedule 3.
	(4)	The employer shall cause the apprenticeship agreementis to be taken to be lodgedhave made an application to the Registrar under section 31(2) of the Act, on the 14th day after the period of probation expires, for registration at the office of the Registrar within 14 days of the date of the execution of theapprenticeship agreement.
	(54)	The registrarRegistrar shall not register an apprenticeship agreement unless he or she is satisfied that no objection in relation to that apprenticeship has been lodged, or, whereif an objection has been so lodged, the Director has approved of the registration of the agreement.
	[Regulation 10 inserted in Gazette 23 Jul 2008 p. 3376‑7.]
[bookmark: _Toc205269904][bookmark: _Toc162838468]11.	Credit 
		Notwithstanding anything in the regulations prescribing the period of apprenticeship to be served in a particular trade, where the Director is satisfied that a person has, before becoming indentured as an apprentice, acquired some experience or skill in that trade by reason of former service or otherwise the Director may direct that the period to be served by that person as an apprentice in that trade shall be such period as he specifies in his direction.
[bookmark: _Toc205269905][bookmark: _Toc162838469][bookmark: _Toc61687901][bookmark: _Toc146353211]11A.	Minimum hours of employment
		For the purposes of section 29B(1)(b)(iii) of the Act, the minimum hours of employment of an apprentice employed on a part‑time basis are — 
	(a)	in the case of an apprentice who is a student within the meaning that term has under the School Education Act 1999, an average of 8 hours of paid employment a week during the period of apprenticeship, excluding any time required to attend technical training classes for instruction in the apprenticeship;
	(b)	in any other case, 20 hours of paid employment a week, including any time required to attend technical training classes for instruction in the apprenticeship.
	[Regulation 11A inserted in Gazette 28 Mar 2007 p. 1444.]
[bookmark: _Toc205269906][bookmark: _Toc162838470]12.	Transfer 
	(1)	Where an employer employs an apprentice by way of the transfer of the employment of the apprentice pursuant to section 34 of the Act the employer shall notify the Registrar within 14 days of the date that the apprentice commences employment with him.
	(2)	Where the Registrar receives notification pursuant to subregulation (1) he shall cause the relevant unions to be notified of that fact.
	(3)	A union that desires to object to the transfer of the employment of an apprentice shall lodge notice of its objection with the Registrar within 14 days of the date of the notice given pursuant to subregulation (2).
	(4)	Where pursuant to subregulation (3) an objection is made to the transfer of the employment of an apprentice the Registrar shall refer the objection to the Director for hearing and determination and notify the employer of the apprentice, the employer to whom the employment is to be transferred, and the apprentice and the (and, if the apprentice is under 18 years of age, the apprentice’s parent or guardian of the apprentice) of the objection.
	(5)	The employer to whom the employment of an apprentice is transferred shall, within 60 days after the commencement of the employment of the apprentice, lodge the completed transfer of apprenticeship agreement for registration with the Registrar in accordance with section 34(5) of the Act.
	(6)	The Director shall notify his determination and the reasons therefor, in writing, to the employer of the apprentice, the apprentice (and his, if the apprentice is under 18 years of age, the apprentice’s parent or guardian,), and the employer to whom the apprenticeship is to be transferred.
	(7)	The Registrar shall not register the transfer of apprenticeship agreement unless he is satisfied that no objection in relation to the transfer has been lodged, or where an objection has been lodged, the Director has authorised the transfer.
	(8)	Where the Registrar registers a transfer of apprenticeship agreement he shall forward a copy thereof to each of the parties referred to therein.
	[Regulation 12 amended in Gazette 23 Jul 2008 p. 3377.]
[bookmark: _Toc61687902][bookmark: _Toc146353212][bookmark: _Toc205269907][bookmark: _Toc162838471]13.	Cancellation 
	(1)	The Director may on the application of the apprentice (or, if the apprentice is under 18 years of age, the apprentice’s parent or guardian) cancel the apprenticeship agreement and thereupon the apprentice ceases to be bound as an apprentice to his employer.
	(2)	Where — 
	(a)	an apprentice abandons his apprenticeship; or
	(b)	an employer is satisfied on reasonable grounds that an apprentice has abandoned his apprenticeship,
		the employer shall, within 14 days of the apprentice abandoning his apprenticeship or being so satisfied, as the case may be, notify the Registrar of that fact.
	(3)	Upon receipt of a notice pursuant to subregulation (2) the Director may notify the apprentice (and his, if the apprentice is under 18 years of age, the apprentice’s parent or guardian) that if the apprentice does not comply with the terms of his apprenticeship agreement the agreement may be cancelled and if after the notice has been forwarded to the apprentice he does not so comply the Director may cancel the apprenticeship agreement.
	(4)	An apprenticeship agreement may be cancelled by the mutual consent of the employer, and the apprentice and (and, if the apprentice is under 18 years of age, the apprentice’s parent or guardian of the apprentice) by entering into an agreement for the cancellation of the apprenticeship agreement.
	(5)	An agreement for the cancellation of an apprenticeship agreement shall be lodged with the Registrar within 14 days of the date of its execution and on receipt thereof the Registrar shall cancel the apprenticeship agreement.
	(6)	Where an apprenticeship agreement is cancelled pursuant to this regulation the apprentice ceases to be bound as an apprentice to his employer.
	[Regulation 13 amended in Gazette 23 Jul 2008 p. 3378.]
[bookmark: _Toc61687903][bookmark: _Toc146353213][bookmark: _Toc205269908][bookmark: _Toc162838472]14.	Misconduct 
	(1)	An application pursuant to section 37(1) or (2) of the Act shall be lodged with the Registrar.
	(2)	On receipt of an application lodged pursuant to subregulation (1) the Registrar shall forward the application to the Director for hearing and determination.
	(3)	The Registrar shall notify the parties to the apprenticeship agreement and the relevant union or unions of the date of hearing of the application.
	(4)	The Director shall notify his determination and the reasons therefor, in writing, to the parties to the apprenticeship agreement and the relevant union or unions.
[bookmark: _Toc61687904][bookmark: _Toc146353214][bookmark: _Toc205269909][bookmark: _Toc162838473]15.	Reduction 
		Where the Director is satisfied that because of the special circumstances of the particular case it is not necessary for an apprentice to serve his apprenticeship for the whole of the period prescribed in relation to the trade in which he is apprenticed he may on application by the apprentice, his (or, if the apprentice is under 18 years of age, the apprentice’s parent or guardian) or the employer, reduce the period of apprenticeship to be served by the apprentice.
	[Regulation 15 amended in Gazette 23 Jul 2008 p. 3378.]
[bookmark: _Toc146353215][bookmark: _Toc205269910][bookmark: _Toc162838474][bookmark: _Toc61687905]15A.	Reduction of term if apprentice competent
	(1)	If the Director is reasonably satisfied that an apprentice — 
	(a)	is competent to work as a tradesperson in the trade in which he or she is apprenticed; and 
	(b)	has successfully completed all the technical training that the apprentice is required under the Act to complete during his or her apprenticeship,
		the Director may reduce the term of the apprentice’s apprenticeship to the period of the apprenticeship already served. 
	(2)	For the purpose of determining whether he or she is satisfied as to the matters set out in subregulation (1) the Director may — 
	(a)	accept evidence from the employer as to the apprentice’s competence; and
	(b)	require the apprentice to undertake such assessment or provide such evidence of his or her competence as the Director requires.
	[Regulation 15A inserted in Gazette 19 Sep 2006 p. 3709.]
[bookmark: _Toc146353216][bookmark: _Toc205269911][bookmark: _Toc162838475]16.	Satisfactory progress 
	(1)	The Director may require any person training an apprentice to furnish him with a report on the conduct, diligence, application and progress of the apprentice.
	(2)	Where, in the opinion of the Director, an apprentice is not making satisfactory progress in his training the Director may do any one or more of the following — 
	(a)	direct that the period of apprenticeship specified in the apprenticeship agreement of that apprentice be extended in the year being served or require that the apprentice serve an additional period after his last normal year of service;
	(b)	require the apprentice to undertake such additional training as the Director deems necessary;
	(c)	suspend the operation of the apprenticeship agreement for such period and upon such conditions as he thinks fit;
	(d)	cancel the apprenticeship agreement of that apprentice,
		but the Director shall not take any action pursuant to this subregulation unless he gives the parties to the apprenticeship agreement an opportunity to make representations to him.
	(3)	Where pursuant to subregulation (2) he has extended an apprenticeship agreement or required an apprentice to undertake additional training and he is satisfied with the progress the apprentice is making with his training the Director may cancel or vary the direction or requirement, as the case may be.
[bookmark: _Toc61687906][bookmark: _Toc146353217][bookmark: _Toc205269912][bookmark: _Toc162838476]17.	Technical training 
	(1)	An apprentice shall attend technical training classes for instruction in his apprenticeship course as prescribed by the regulations in relation to the trade in which he is being trained.
	(2)	An apprentice who is required to attend technical training classes — 
	(a)	shall attend regularly and punctually at the time appointed for the commencement of the classes and shall not without permission of the lecturer leave before the appointed time for leaving;
	(b)	shall be diligent and behave in a decorous manner while in the training institution;
	(c)	shall not destroy and shall take care of any material or equipment provided for his use in the training institution; and
	(d)	shall attend in each term every prescribed technical training class.
	(3)	An apprentice who is, in the opinion of the Director, unable to attend regular technical training classes in his apprenticeship course, shall undertake his technical training course by correspondence as directed.
	(4)	Where any regulation relating to training in a particular trade prescribes that the course of training for the trade be undertaken at a particular rate or in particular stages an apprentice undertaking the course shall complete the course at the rate prescribed, or in the stages prescribed, as the case may be, in relation to that trade.
	(5)	Subject to subregulation (6), where an apprentice is required to undertake instruction by correspondence he shall submit lessons monthly at the rate of the number of lessons prescribed for the stage divided by 9 and rounded to nearest whole number.
	(6)	Notwithstanding subregulation (5), the Director may vary the rate of submission of correspondence lessons to be completed by a particular apprentice.
	(7)	Where an apprentice is undertaking his technical training course by correspondence his employer shall permit him during ordinary working hours, without deduction from his wages — 
	(a)	to attend such technical training classes as may be directed; and
	(b)	to perform the theoretical or practical work of or incidental to his correspondence course either on the employer's premises or at such other place as is agreed between the apprentice and the employer,
		for up to an equivalent number of hours to the number prescribed in the Industrial Training (Apprenticeship Training) Regulations 1981 for apprentices attending technical training classes in his trade.
	(8)	Where an apprentice is required to undertake instruction by correspondence the employer shall forward all correspondence lessons completed by the apprentice to the body that conducts the course.
	(9)	Where an apprentice fails to attend a class or carry out a correspondence lesson he shall within 7 days provide the person conducting the course with a written explanation signed by him (or, if he is under 18 years of age, his parent or guardian) stating the reason for his failure to so attend or carry out a lesson.
	(10)	Where an apprentice fails to attend a class or to carry out any requirement of his training by reason of illness the Director may require him to provide a medical certificate signed by a legally qualified medical practitioner substantiating the reason for his absence or failure.
	(11)	The employer shall not obstruct or hinder an apprentice from attending any class or from undertaking any correspondence instruction that he is required to attend or undertake under the Act.
	(12)	Notwithstanding subregulations (1) and (3) the Director may exempt an apprentice from attendance at classes or from undertaking his technical training by correspondence and may make the exemption subject to such conditions as he thinks fit.
	(13)	An exemption granted pursuant to subregulation (12) may be given in relation to a particular apprentice or in relation to any grouping of apprentices.
	(14)	An apprentice shall submit himself to be examined at such examinations conducted by the Technical Education Division of the Education Department 4 or an approved collegea registered training provider in relation to the trade in which he is being trained.
	[Regulation 17 amended in Gazette 23 Jul 2008 p. 3379.]
[bookmark: _Toc61687907][bookmark: _Toc146353218][bookmark: _Toc205269913][bookmark: _Toc162838477]18.	Examinations 
	(1)	The results of every examination of an apprentice conducted by the Technical Education Division of the Education Department 4 or an approved college,a registered training provider shall be forwarded by that Division or approved college, as the case requires,registered training provider to the Director.
	(2)	Where an apprentice does not sit for, or attend, an examination, or fails an examination, the Technical Education Division or approved college, as the case requires,registered training provider may recommend to the Director that action be taken under regulation 16.
	[Regulation 18 amended in Gazette 27 Mar 1987 p. 1017; 23 Jul 2008 p. 3379.] 
[bookmark: _Toc61687908][bookmark: _Toc146353219][bookmark: _Toc205269914][bookmark: _Toc162838478]19.	Final certificate 
		The Director shall issue to an apprentice who has completed his apprenticeship in accordance with the Act, a final certificate.
	[Regulation 19 inserted in Gazette 27 Mar 1987 p. 1017.] 
[20, 21.	Repealed in Gazette 27 Mar 1987 p. 1017.] 
[bookmark: _Toc61687909][bookmark: _Toc146353220][bookmark: _Toc205269915][bookmark: _Toc162838479]22.	Hearings by Director 
		Subject to the Act, the procedure on a hearing by the Director shall be as follows — 
	(a)	the Registrar shall give notice to all persons entitled to be heard at the hearing of the time and date fixed for the hearing, which notice shall not, except with the agreement of all such persons, be less than 7 days before the day fixed for the hearing;
	(b)	the conduct of the hearing shall be as determined by the Director;
	(c)	the Director may require any party to the proceedings to produce documents for inspection by the Director;
	(d)	the Director may require any witness or any party to the proceedings the subject of the hearing to make an oath or affirmation under the Evidence Act 1906.
[bookmark: _Toc61687910][bookmark: _Toc146353221][bookmark: _Toc205269916][bookmark: _Toc162838480]23.	Appeals to The Western Australian Industrial Relations Commission 5
	(1)	Every appeal under section 37C of the Act shall be instituted by a notice of appeal given by the appellant and lodged with the Registrar within 14 days from the date the decision appealed against is given.
	(2)	The notice referred to in subregulation (1) shall clearly and concisely set forth the grounds upon which the appeal is made.
	(3)	The filing of an appeal under subregulation (1) stays the operation of the decision, which is the subject of the appeal.
	(4)	Upon receipt of a notice of appeal referred to in subregulation (1) the Registrar shall forward a copy thereof to the other parties concerned and shall provide proof of such notification to the Commission.
	(5)	Regulation 29A101 of the Industrial Relations Commission Regulations 1980 62005 as amended applies to and in relation to an appeal to the Commission under section 37C of the Act.
[Schedule 1 repealed	[Regulation 23 amended in Gazette 24 Dec 198723 Jul 2008 p. 4550.]  3380.]
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24.	Transitional provisions
[bookmark: _Toc146353222][bookmark: _Toc146353311][bookmark: _Toc146428770][bookmark: _Toc162838481]		Schedule 2 
INDUSTRIAL TRAINING ACT 1975
APPRENTICESHIP AGREEMENT
An agreement under seal made between: — 
┌	┐
(hereinafter called
“the employer”)
of the first part:
└	┘
and
┌	┐
(hereinafter called
“the apprentice”)
of the second part:
Born on
└	┘
and
┌	┐
(hereinafter called
“the guardian”)
of the third part:
The *parent/guardian of the apprentice
└	┘
WITNESSETH AS FOLLOWS: — 
	1.	THE APPRENTICE OF HIS OWN FREE WILL AND WITH THE CONSENT OF THE GUARDIAN HEREBY BINDS HIMSELF TO THE EMPLOYER TO LEARN THE TRADE OF 
                            FOR A TERM OF                                      FROM AND INCLUDING THE                                               UPON AND SUBJECT TO THE COVENANTS AGREEMENTS CONDITIONS AND STIPULATIONS HEREINAFTER AND ON THE REVERSE SIDE HEREOF CONTAINED.
	2.	THE APPRENTICE AND THE GUARDIAN HEREBY COVENANT AND AGREE WITH THE EMPLOYER THAT THE APPRENTICE WILL DULY AND PUNCTUALLY PERFORM AND OBSERVE ALL CONDITIONS AGREEMENTS AND STIPULATIONS SET OUT ON THE REVERSE SIDE HEREOF AND ON THE PART OF THE APPRENTICE TO BE PERFORMED AND OBSERVED.
	3.	THE EMPLOYER FOR HIMSELF HIS EXECUTORS ADMINISTRATORS AND ASSIGNS OR IF THE EMPLOYER IS A CORPORATION ITS SUCCESSORS AND ASSIGNS HEREBY COVENANTS AND AGREES WITH THE APPRENTICE AND THE GUARDIAN TO DULY AND PUNCTUALLY PERFORM AND OBSERVE ALL CONDITIONS AGREEMENTS AND STIPULATIONS SET OUT ON THE REVERSE SIDE HEREOF AND ON THE PART OF THE EMPLOYER TO BE PERFORMED AND OBSERVED.
Signed, sealed and delivered on this ....................... day of ................ 20............ 
	Employer......................................
	Witness..........................

	Apprentice....................................
	Witness..........................

	Guardian......................................
	Witness..........................


* Strike sets out whichever is inapplicable 
[Reverse Side]
	1.	That the apprentice shall and will truly and faithfully serve the employer as his apprentice in the said trade at such place (or places) as the employer may reasonably direct and that the apprentice will diligently attend to his work at the said trade, and will at all times willingly obey the reasonable directions of the employer, his managers, foremen, and overseers, and will not during the apprenticeship, without the consent in writing of the employer sell any goods which the employer makes or employ himself in the service of any other person or company in any work, or do any work for hire or reward which the employer undertakes, other than for the employer, and will not absent himself from the employer's service without leave, and will comply with the provisions of the Industrial Training Act 1975.
	2.	That the apprentice will not do any damage or knowingly suffer any damage to be done to the property of the employer.
	3.	That the apprentice shall not be responsible for any faulty work or for any damage or injury done to materials, work, or machinery, tools, or plant other than wilful damage or injury during the course of his work.
	4.	That the apprentice, if under the age of 18 years, shall not be required to work overtime without his consent.
	5.	The guardian shall be bound by this Agreement until the apprentice attains the age of 21 years or until the expiration of the said term whichever first occurs.
	6.	That the employer will accept the apprentice as his apprentice during the said term, and will during the said term, by the best means in his power, cause him to be instructed in the said trade and will provide facilities for the practical training of the apprentice in the said trade.
	7.	That the technical instruction of the apprentice prescribed by or under the Industrial Training Act 1975 when available shall be in the employer's time, except in places where such instruction is given after the ordinary hours of work.
	8.	That in the event of the apprentice, in the opinion of his examiner or examiners, not progressing satisfactorily, increased time for technical instruction shall be allowed at the employer's expense to enable the apprentice to reach the necessary standard, but if and only if the failure of the apprentice to make satisfactory progress is due to the fault of the employer or is due to the inability of the apprentice to attend to his duties at any time during the period of his apprenticeship, whether on account of illness or other lawful reason.
	9.	That the employer will observe and perform all the conditions and stipulations of the Industrial Training Act 1975.
	10.	This Agreement may be cancelled by mutual consent by the employer, the apprentice and the guardian giving notice in writing to the Registrar of Industrial Training appointed under the Industrial Training Act 1975 and thereupon the apprenticeship shall be terminated without prejudice to the rights of any of the parties hereto in respect of any antecedent breach of thetransitional provisions of this Agreement.
	11.	That, subject to section 37 of the Industrial Training Act 1975, the employer shall have the right to suspend the apprentice for misconduct but shall within 7 days of the date of suspension, apply to the Director for suspension or cancellation of this agreement. The term “misconduct” without limiting its general sense, shall include refusal to obey lawful orders, wilful neglect or dereliction of duty, absence from duty without leave, the taking part in or being concerned in anything in the nature of a strike or doing anything contrary to the provisions of the Industrial Training Act 1975 or to the provisions of any Award or Industrial Agreement in force so far as the same shall relate to the apprenticeship or any of these things.
	12.	This Agreement is subject	[Regulation 24 inserted in Gazette 23 Jul 2008 p. 3380.]

	Industrial Training (General Apprenticeship) Regulations 1981

	
	

	
	

	r. 23



	Industrial Training (General Apprenticeship) Regulations 1981

	
	

	
	

	r. 23
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[r. 4]
	[Heading inserted in Gazette 23 Jul 2008 p. 3380.]
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	[Schedule 1 inserted in Gazette 23 Jul 2008 p. 3380‑6.]
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[bookmark: _Toc204677943][bookmark: _Toc205269919]Schedule 2 — Transitional provisions
[r. 24]
	[Heading inserted in Gazette 23 Jul 2008 p. 3387.]
[bookmark: _Toc205269920]1.	Provisions relating to the Industrial Training Legislation Amendment Regulations 2008
	(1)	In this clause — 
	pre ‑ 1 August 2008 regulations means these regulations as in force immediately before 1 August 2008.
	(2)	Regulations 7 to 10, 12, 13, 15 and 17(9) and Schedules 2 and 3 of the pre – 1 August 2008 regulations continue to apply to and in relation to a person who commenced employment as a probationer before 1 August 2008.
	(3)	These regulations do not apply to and in relation to a person who commenced employment as a probationer before 1 August 2008 to the provisions of the Industrial Training Act 1975.
	13.	In this Agreement reference to an Act includes the amendments toextent that Act for the time being in force and also any Act passed in substitution therefor or in lieu thereof and the regulations for the time being in force thereunder.
[bookmark: _Toc146353223][bookmark: _Toc146353312][bookmark: _Toc146428771][bookmark: _Toc162838482]Schedule 3 
INDUSTRIAL TRAINING ACT 1975 — SECTION (26)
APPRENTICESHIP AGREEMENT
An agreement under seal made the ................ day of .............. 20........... between: — 
THE INDUSTRIAL TRAINING BOARD (“the board”) constituted pursuant to the INDUSTRIAL TRAINING ACT 1975 (“the Act”) of the first part;
┌							┐
(hereinafter called
“the employer”)
of the second part:
└							┘
and
┌							┐
(hereinafter called
“the apprentice”)
of the third part:
Born on
└							┘
and
┌							┐
(hereinafter called
“the guardian”)
of the fourth part:
The *parent/guardian of the apprentice
└							┘
WHEREAS:
(i)	THE APPRENTICE WITH THE CONSENT OF THE GUARDIAN SEEKS TO BE INDENTURED TO THE BOARD PURSUANT TO SECTION 26(3)(e) OF THE ACT.
(ii)	THE BOARD HAS AGREED TO ACCEPT SUCH INDENTURE AND TO PLACE THE APPRENTICE WITH THE EMPLOYER.
WHEREBY IT IS AGREED AS FOLLOWS:
1.	THE APPRENTICE OF HIS OWN FREE WILL AND WITH THE CONSENT OF THE GUARDIAN HEREBY BINDS HIMSELF TO THE BOARD UPON AND SUBJECT TO THE COVENANTS AGREEMENTS CONDITIONS AND STIPULATIONS HEREINAFTER CONTAINED AND THE BOARD HEREBY COVENANTS THAT IT WILL TAKE AND RECEIVE THE APPRENTICE AS ITS APPRENTICE IN THE SPECIAL TRADES AS DEFINED IN THE INDUSTRIAL TRAINING ACT 1975 AND REGULATIONS DULY MADE THEREUNDER AND FOR THE TIME BEING IN THE TRADE OF                                                     FOR THE TERM OF         YEARS, FROM AND INCLUDING THE            DAY OF                          20        AND HEREBY PLACES THE APPRENTICE WITH THE EMPLOYER.
2.	THE EMPLOYER FOR HIMSELF, HIS HEIRS, EXECUTORS, AND ASSIGNS, OR IF THE EMPLOYER IS A COMPANY, ITS SUCCESSORS AND ASSIGNS HEREBY COVENANTS WITH THE BOARD TO DULY AND PUNCTUALLY PERFORM AND OBSERVE ALL CONDITIONS AGREEMENTS AND STIPULATIONS HEREINAFTER CONTAINED AND ON THE PART OF THE EMPLOYER TO BE PERFORMED AND OBSERVED.
	.................................................................
Director of Industrial Training
	.....................................................
Witness

	.................................................................
Employer
	.....................................................
Witness

	.................................................................
Apprentice
	.....................................................
Witness

	.................................................................
Guardian
	.....................................................
Witness


* Strike out whichever is inapplicable 
[Reverse Side]
1.	That the apprentice shall and will truly and faithfully serve the employer as an apprentice of the Board in the said trade at such place (or places) as the employer may reasonably direct and that the apprentice will diligently attend to his work at the said trade, and will at all times willingly obey the reasonable direction of the employer, his managers, foremen, and overseers, and will not during the apprenticeship, without the consent in writing of the employer sell any goods which the employer makes or employ himself in the service of any other person or company in any work or do any work for hire or reward which the employer undertakes, other than for the employer, and will not absent himself from the employer’s service without leave, and will complythey are inconsistent with the provisions of the Industrial Training Act 1975.pre – 1 August 2008 regulations applied under subclause (2).
2.	That the apprentice will not damage or knowingly suffer any damage to be done to the property of the employer.
3.	That the apprentice shall not be responsible for any faulty work or for any damage or injury done to materials, work, or machinery, tools, or plant other than wilful damage or injury during the course of his work.
4.	That the apprentice, if under the age of 18 years, shall not be required to work overtime without his consent.
5.	The guardian shall be bound by this Agreement until the apprentice attains the age of 21 years or until the expiration of the said term whichever first occurs.
6.	That the employer will accept the apprentice as his apprentice during the said term, and will during the said term, by the best means in his power, cause him to be instructed in the said trade and will provide facilities for the practical training of the apprentice in the said trade.
7.	That the technical instruction of the apprentice prescribed by or under the Industrial Training Act 1975 when available shall be in the employer's time, except in places where such instruction is given after the ordinary hours of work.
8.	That in the event of the apprentice, in the opinion of his examiner or examiners, not progressing satisfactorily, increased time for technical instruction shall be allowed at the employer's expense to enable the apprentice to reach the necessary standard, but if and only if the failure of the apprentice to make satisfactory progress is due to the fault of the employer or is due to the inability of the apprentice to attend to his duties at any time during the period of his apprenticeship, whether on account of illness or other lawful reason.
9.	That the employer will observe and perform all the conditions and stipulations of the Industrial Training Act 1975.
10.	This Agreement may be cancelled by mutual consent by the employer, the apprentice and the guardian giving notice in writing to the Registrar of Industrial Training appointed under the Industrial Training Act 1975 and thereupon the apprenticeship shall be terminated without prejudice to the rights of any of the parties hereto in respect of any antecedent breach of the provisions of this Agreement.
11.	That, subject to section 37 of the Industrial Training Act 1975, the employer shall have the right to suspend the apprentice for misconduct but shall, within 7 days of the date of suspension, apply to the Director for suspension or cancellation of this agreement. The term “misconduct” without limiting its general sense, shall include refusal to obey lawful order, wilful neglect or dereliction of duty, absence from duty without leave, the taking part in or being concerned in anything in the nature of a strike or doing anything contrary to the provisions of the Industrial Training Act 1975 or to the provisions of any Award or Industrial Agreement in force so far as the same shall relate to the apprenticeship or any of these things.
12.	This Agreement is subject to the provisions of the Industrial Training Act 1975.
13.	In this Agreement reference to an Act includes the amendments to that Act for the time being in force and also any Act passed in substitution therefor or in lieu thereof and the regulations for the time being in force thereunder.
	[Clause 1 inserted in Gazette 23 Jul 2008 p. 3387.]
[Schedule 3 repealed in Gazette 23 Jul 2008 p. 3380.]
	Industrial Training (General Apprenticeship) Regulations 1981
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1	This is a compilation of the Industrial Training (General Apprenticeship) Regulations 1981 and includes the amendments made by the other written laws referred to in the following table.  The table also contains information about any reprint.
[bookmark: _Toc146353225][bookmark: _Toc205269922][bookmark: _Toc162838484]Compilation table
	Citation
	Gazettal
	Commencement

	Industrial Training (General Apprenticeship) Regulations 1981
	17 Jul 1981 p. 2921‑35
	20 Jul 1981 (see r. 2)

	Industrial Training (General Apprenticeship) Amendment Regulations 1983
	30 Dec 1983 p. 5028
	1 Jan 1984  (see r. 2)

	Industrial Training (General Apprenticeship) Amendment Regulations (No. 2) 1984 7
	18 Jan 1985 p. 264
	18 Jan 1985

	Industrial Training (General Apprenticeship) Amendment Regulations 1985
	1 Nov 1985 p. 4228
	1 Nov 1985

	Industrial Training (General Apprenticeship) Amendment Regulations (No. 2) 1985
	8 Nov 1985 p. 4296
	8 Nov 1985

	Industrial Training (General Apprenticeship) Amendment Regulations (No. 3) 1985
	20 Dec 1985 p. 4881
	20 Dec 1985

	Industrial Training (General Apprenticeship) Amendment Regulations 1987
	27 Mar 1987 p. 1017
	27 Mar 1987

	Industrial Training (General Apprenticeship) Amendment Regulations (No. 2) 1987
	24 Dec 1987 p. 4550
	1 Jan 1988 (see r. 2)

	Reprint of the Industrial Training (General Apprenticeship) Regulations 1981 as at 1 Jul 1997 (includes amendments listed above)

	Reprint 2:  The Industrial Training (General Apprenticeship) Regulations 1981 as at 13 Feb 2004 (includes amendments listed above)

	Industrial Training Amendment Regulations 2006 r. 2
	19 Sep 2006 p. 3708-9
	19 Sep 2006 

	Industrial Training (General Apprenticeship) Amendment Regulations 2007
	28 Mar 2007 p. 1441-4
	29 Mar 2007 (see r. 2 and Gazette 28 Mar 2007 p. 1445)

	Industrial Training Legislation Amendment Regulations 2008 Pt. 2
	23 Jul 2008 p. 3371‑88
	1 Aug 2008 (see r. 2(b))


2	Published in the Government Gazette on 27 Jan 1978 p. 291‑301.
3	Repealed by the Vocational Education and Training Act 1996.
4	Under the Alteration of Statutory Designations Order 2003 the former Education Department is now called the Department of Education and Training.
5	The Western Australian Industrial Commission was established under the Industrial Arbitration Act 1912 which was repealed by the Industrial Arbitration Act 1979 (No. 114 of 1979) which is now cited as the Industrial Relations Act 1979.
6	Repealed by the Industrial Relations Commission Regulations 1985 (see Gazette No. 17, 28 Feb 1985 p. 719).
4‑6	Footnotes no longer applicable. 
7	The Miscellaneous Regulations (Validation) Act 1985 applied to these regulations.  It deems the regulations not to have ceased to have effect as a result of the failure to comply with section 42(1) of the Interpretation Act 1984, subject to their being laid before the Legislative Assembly.  The Interpretation Act 1984 s. 42(2) then applied as if the words “or if any regulations are not laid before both Houses of Parliament in accordance with subsection (1)” had been omitted.
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Apprenticeship/Traineeship

Training Contract

Western Australia

An Australian Apprenticeships Centre may assist in completing this Contract.

This is a free service.
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‘This contract forms a legally binding agreement between an employer and employee for the training of Apprentices and Trainees leading to a nationally
recognised qualification, In signing this conract the parties are bound by the obligations detailed below and the legistation of the State or Territory in

which this training contract s to be reglstered.

Training Contract Declaration

serious offence.
We understand that the informalinn provided in I Training Gontact:

employers and appreniicesfrainees and proventing dual payments;

and the contractrs or agents of any o these organizafion, depariments and age

this declaration is an Austeafan Apprenti
ay olnenwise be disclosed without censent whese authorised of required by law.

Tereitory i which thls Training Conlracts to be regisiered.

Surname (family name)

We, the employer, apprenticefrainee and parent or quardian {where applicable} have read and understocd the Trafning Contract Qbligations oulingd below,
We declare Inat o the best o ous knowledge e delails entered on this Traiing Contact are rue and corect, We understand that the giving of felse or mislsading information s a
s collected forthe purposes of registation, preparing staistics, reporting, programme asiminisiation, monitoring and evaluston, cakculeting incentves and allowances paid lo

ey be disclosed 1o and used forthese pumases by the Auslralan Government, inciuding the Deparment of Education, Science and Training (DEST) and Centrelink,
StfefTertlory govemment departmensand agencies, employers, o Auslralian Appreniceships Cenre, Registeed Traning Orgenisalion,non-goveinment edcalon authrites

inay aiso b exchanged between DEST and Genrlnk for Youh Alowance, Ausudy ard ABSTUDY adinistation) o proid corfiration hthe sppentcfiaines who signed
nd

We understand thalthis ApprenticeshipfTraineeship Contrac islegaly binding in acoordance it the Tra

We understand that this Training Contrack can only be terminated within Ine period of the prabation and/or, in accordance with the requirements of the relevan! Stale/Territory
legislation, and that the probation periods are determined by the StateTeriory Training Auhorit ot relevant industial awars/agreement for s qualiication and vocation.

We underiake to negotiate &nd sign a Training PIan wih th chosen RTO as requird by the telovart State/Tecrtory Trairing Aulhoity.
The employer representative (o behalf of the emplover named in Question 28)

Contract Obligations se out below and the legislation of the Stals or

Given names {in fl)

Signed this day:
o e

[ v

Signature of employer representative

The apprentice/trainee
Surname (famly name)

Given names (i ful)

Signed this day: Signature of apprenficefiraines
T ™

Signed this day: Signatue of parentguardian (for apprenicelainee under 18 years of age}
[T

Name of Apprenticeship/Traineeship (as designialed by legisiafioireguiaiion)

Training Contract Obligations
For the employer, apprentice of trainee, and parent or guardian
(where applicable)
We agiee that:
a) the Gontact commences from the date stated in question 3, provided thal t has been
registered or approved under the provisions of the refsvant StafefTertory legisltion
) the Conlract can anly be changed according to StatefTerdlory legisiaion and the
StatefTeralory Training Authority must be Informed of e proosed change/s. n some
StatesTeriores approvat fo he ciangels must be sought
©) the apprenticelrainee can see, and corect, any information about imssliMerse in
this Caniect or held by the employer in elation to s Conlract
) we wil Iy Io esolve any dispule we have between us, and if we can', we wil contect
out StatefTerriory Training Authory fo request assistance or o access the
apropriate ispule resoluion processes
€) the Canlract can be audiled by Ih relevarl StalefTarmtory Training Aulhory or
Australian Goveroment Deparimant
1) the ApprentcsshipTrinzeship s successfully completed when there s agreemen
ffom Ihe emplayer, apprenticafainee and Registered Training Organisatin, andior an
acknowledgemen by the Sialef Temilory Training Auhority, thal lhe apprenlicesraince:
has ataine al the required campetencies
9) The Apprenticeship/Traineeship expires f 1 eaches the term of he
ApprenfieshipfTraineeship refemed toin quesiion 4 without the aporeniicefitainee
aving attaned all he tequired compelencies or a request fo an exiension ofthe
coniract having been endorsed by 2 State / Terdtory Training Authory
h) This conliact may be teminated in accordance withthe relevant State! Terttory
legisition.
For the employer
Iagres that i
2) empioy and lian the appientice/ianes as agreed in our Traling Plan ard ensure the
apprentcefiainee understands th choices fat hefshe has fegaring the trairing
b) provide the appropriale facllies and experienced peapte o facilfate the training and
supenis the spptentice/rainee while 2t vark, in accordane withine Training Plan

) make sure the apprentce/ainee receives on-ie-job traifing and assessmentin
accortance with ous Training Plan

dj provide wark thai is relevant and appropriats 10 Ihe vocation and also fo the
achigvemenl of Ihe qualification refemed a in this Canlracl

©) release the apprenticedtcaines from work and pay the appropriate wages 10 aftend any
aining and assessment speciied in our Training Plan

) meel all legal requitements regarding the apprenticerirainee, inclucing occupational
health and safety reairements and payment of wages and condiions under e
relevant employment atrangements

) repay any payment| receive (hat | am not enlied to

) workith our RTO and fhe apprenicefirginee 10 make sure we follow our Training
Plan, keep laining records ypo-date, and morior and suppert e
appreniicefirainee’s progress; and

i) letthe retevant State/Territory Training Authority and the RTO know wilhin five working
ays forwhen the ocal StalefTerrlory leisialon reguires, s i iferen) lour
Training Confract has become jecpardised.

Iacknowledge that it is an offence lo use information in the Contract to dlschminale

agins any person, induding e apprenicaliaiee.

Forthe appienticafrainee

)agree that | will:

a) attend work, da rmy jab, and follow my employer's instructions, as long as they are.
lawtul

) worktowards achieving the qualicalion ieted i ur Training Conlract

<) undertake any Ieiing ang assessment in our Training Plan,

For the parent or guardian

Lagree that ! wil:

‘uphold the responsibiities isted aove for the apprentica/iraingz untl this person is

18 years of age.
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Apprenticeship/Traineeship Details

1 Tite and level of qualiication

2 National Qualicaticn Gode

3 Commencomentcateol amployment | o jwon g ver
for Apprenticeshipraineeship

4 Nominal tem of
AgprenticeshipfTraineship

(For NT Bl b mpecieaduatery  (months)

5 Type of Apprenticeship/Trainseship wsw on)
L] Avprenicestip [ Trsinceship L] Trainee Appreriiceship

5 The perod of pobation for this
ApprenfcestipTraineeship (morths)

7 Is the apprenticefiraines an existing worker?
[INo 7] Yes (eertoifosmaion o Hep Complte th Trasing Eontac]

8 Sumame (famiy name)

Given names (n full

9 Address {residental)

| Slate. Posteade
10 Address (pastal)
‘Slzle Posteode
Telephone numbexis Home. Mobie
[ [
Email

oy e e

O Male [] Female

13 Cilizenship (Tick applicatie box)
1 Australian cizen or peranent fesident
[0 ANew Zealand passport hoider wha has been resident in Australia for 6
months Or oI (Rt omionto Koy Compite e Tring Cona
[ Other - visa document number

.

4 Are you of Aboriginalor Torres Strlt Isander ofigin?
For petsans of both Aborigirial AND Torres Steitslander oign mark both Yes: baves.

Dito [ YesAborigial [ Yes, Tarres Stal Ielander
[15* In which country were you bom?
[ Austealia 3 Other tpease speciy

6 Do you speak a language other than Englsh at home?
(f more than cne languaga, ndicate s one thatis Spoken most often)

£3 English only O Other lese ey

7+ Do you consider yourselt fo have a disabilty, impaiment or ong-term condiion?
DI No [ Yes irvosansvered YES.you oy casty fraders mioncy

Apprentice/Trainee Personal Details

Apprentice/Trainee Educatian & Training Details

18 Are you i allending secondary schocl?

O Mo I Yes -> Whal Yearlevel are you curtently

inat schoal? feg. vear 13
Name of Secondary Sehool

19 s his an approved Austialian Schookbased Appreaticestip?
O No [ Yes (okrtoomsion o e Conpetina Traring ontary

s

‘Whal i your highest COMPLETED schaol levet?
O Year 12 or equivalent 3 Year 11 or equivalent
3 Year 10 or squwalent O Yearg ot equivalent

{3 Yeargortelow O Did not galo schoal
.

5 When did you complete that schoo level? feg. 2009

2

Have you successfuly COMPLETED any of he following qualiications?
O No O Yes = uekand canieisany apicable s,

Commenced: Complet
D Bachelor Degree of higher
[P ——
€3 Biomaeisas ol
™D otV comsencommn | T /™

PP O caieate M s s e

N — =

00 Cortvizrel
O Pre AppreniceshinPre Voratoral
v

01 Cerifeats o qualicaons aer han akove.

Titls and Iovel of qualifcation’s oblained atoch it necessany

22 Ifyeu have compleled a qualification al Crtilicate Level ll or above, do any of Ihe
following apply to you?
The qualficaion cannot be used because

of an injury or disability ONe O Yes
You are ar Intensive Support Customised

Assistance Clent O O ves
You are unermplayed and have been regisiered

with Centrelink for 12 months of more ONe O Yes

(1 you answered YES to any of the above, you il need 1o atiach evidence,
‘Contact your Ausiakan Appreniceships Cenlre regarding evidence fequirements.)
23 Have you previously worked &5 an appientice or ranee?
LI Ne O3 Yes = Please piovide details below. tyee seunsveatanyolgase
e, 25k Yoo Ausaln A€ Cant for asssonce.

Naree of company

Tite and level of qualifcation

StaterTemtoryl  Vearof
Querseas cammenceenl

24 Are you seeking el o eduve e e of the Appienticeship/Traineeship?
{Alacs Wmaton o Cemeh Trsng Contac e i i nd s )

L

Appreniice
Trainee number

Ol o [J Yes *  Howmuchciedilare the
parties sesking? (months)

25 Are you currently undertaking any olher sucy?
(I No [ Yes =¥ Please provide delails below.
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Parent or Guardian Details

38 Type of employment arrangemnt

W undet 18 years of e, o to Queslion 26, 1118 years of age or aver, go fo Question 28 [ Federal Award 1 Ausiraisn Workplace Agreement
[ Cerlfed Agreement ] State Workplace Agreement

26 Sumame (family name) O state Award £1 Otwer
Name of agreementaward

Given names (n full)

3% Please indcale e number of hours of employment and wralning per wesk and
whether Ihis Apprerticeship/Traingesip Is ul-ime or part-ne.

Nurnber of ours work .
and trainlag per week O Fulime [ Par-time
State Posteode 40 Prior to commencing employment for THIS ApprenticeshipfTrainesship, has Ine
| | | apprentcaiiaines worksd or, o been hosted by, the employerthost employer?
O fo [ Yes 3 {Tobe completed with the assistance of your
Ausialian Appienliceships Conre)

Periad of previous fulltime Day  Moslh Vear Day  Monh Yeat
Employer Details cornabosing: fom T o 7
28 Legal name of employer (Refer o Inormaton to Help Complete t Training peketlroons patins | B B Vo e

parirach emplomeniasing: fom 1 ol 7

27 Addiess

Partime; Mumber of
‘ hours perweek

Pero of previous casual Gy o e oy v Year
tegal
29 ‘Aus\rzﬁanﬂusmessNumhel(AEN)olynm tegal entity amploymenShosing: from v L4 I
Casual: Number of
30 framng name ours per week
| 41 Isthe rainee i & business relaionship wilh tis employer?

{Examplesincude patnership, iector o ranctise armangement ~ amily sl xcled )
(Reler o wfomatin s Help Compie e Ting Contac)

1 Postal Address DI Mo (] Yes 3 Type ofbusiness relsionship
Stale Postcode
42 Has the employer previousy recelved Ausialian Government Incentivesfor this

32 Telephone rarmber agpreniceaines ando has (he employer feceive o applied 0 receive any

Business Motie Fax otver qovemment assitance for s spprenticefliinee?

) L) O No [ Yes ¥ Please provide cetalls befow.

Email 43 The guarian contact details

‘ Home phone nurmber {9
38 Ve the ndusty or prcipal aciviy of e business? Work phone number ()

Mobde phore number
This field is mandatory lor apprentices/lrainges who are under 18,
" Is the apprentice enlering a trade for which it is a requirement undsr

3 Type ol employer StalefTerritory Legistation thtthe apprentice dogs not suffr from any defect of

O Privale sector I Locat Govemment colour vision?

O Governmeri Business Enterprice. D State Government ONe O vYes

3_Gmoup Traiping Organisation [ Federal Govemment It yes, pease enclose a colour vision cerfilicate when returing this form.,

Is Colour Vision Gerticate atashed? [
Employment and Training Details 45 CGi {8 digh numben. Tris s a mandatory reguiremnt for anyone bom inalter

{For apprenticeshrainees employed thiough Group Training Organisations in NSW, 1990. ‘7 .
Tasmania, WA, NT and ACT. povie fhe nare and addiess of th fst host emplyer
25 Name of workplace where apprentics/irainee will bs employed 46 Project Cote:

{Otie Use Oniy)

eSS of workplace Whers appreniceliainee wil be empioyed

| IS'E‘E “"’5‘5""5 Registered Training Organisation Details

‘Name of Regfetered Traising Organisation (RTO)

36 workpiace delails

‘Total number of peagle Tolal number of apprentices/ Telephone number ‘Gontact Oficer
employed by he fim b ainges in s workpiace ‘( )

Nerber ofuoers aefa camenslae e ilevan competenties

avalzble o supenvise of i he apprenticesirainee in ths workplace

37 Name of contact person or s workplace " n "
| p p Australian Apprenticeships Centre Details

Telephone number Fax Name of Austraian Apprenticeships Cenlre
(] (9]
Email Telephone nurber Contac Offcer

[
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Information You Need to Know

National Code of Good Practice for Australian Apprenticeships

“This codz explains the rights and responsibilles of fhe people h sign fhis conlract, Free copies of the code are avalable from your Ausiralian Apprenticestips Cenlre.
Making choices

3. Chaosing a Registered Training Organisation (RTO)

‘The employer and ihe apprenticeflrainee must select an RTO to provide iraining from a st available lram your Ausiralizn Apprenticeships Cenlre

‘or SlatefTentiory Training Authorily, The apprenicedtainee mus! be envalled wilh e selected RTO. Contact your Ausiralian Apprenliceships Cenire or StaterTertitory
Training Aulhoriy for the lst. (See the Conlacts for Further Information and Assistance seclian of this documént for conlacts.)

The emplayer and apprenticefirainas have a right fo

+ ask RTOS for accurate and fimely infarmation aboul traning options they can offer you:

+ identity and seleclthe Iraining outcomes from nalionally endorsed Training Packages or acoredited courses lhal are available in your State/Teritory

« negoiate a Training Plan with he RTO according fo the relevan: StaleiTerrtory Taining Authority.

Training Plans

A Training Plan sets out the iraining fhat an appranficafirainea willdo beth an-the-job and off-thejob. It also sets out how tie RTO wil ensure the apprenticefirainee will
teceive qualty traning - both on-he-job and of-re-job.

s important thal the employer ard the appreiceftrainee know how the Plan will work and are wellinformed about it

Training Plans reffect the choices made in relation to:

* Ihe ATO that will provide the training

» which competency standards will be covered and in what order

when, where and how tranings provided

vaich wainesfacilator provides the training

who assesses the apprentice/irainee:

how the fraining is evalualed.

Qualifications and records.
‘Once lhe appreniiceftrainee successiully compleles al assessment requiremenls of fre Traiaing Pian, ihe RTO must issua the qualicaton specified in the Plan. It he
apprenticefiaines only completes some of Ihe compeleacy standards, the RTO musl issue a Statement of Ataiamen. The RYO wil kesp (he relevant records.

Allowances and Incentives
Arange of Australian Goverment and Statel Terory incenfives and subsidies may be avaiable fram ime 10 ime. For more information, see tne Information on Aushralian
Goverment Ausiralian Apprenliceships Incentives section of this document.
State/Terriory gavernment allowances may also be available where the apprentioefiainse has (o lravel away from hame lo afend frairing,
Check with an Ausiralian Apprenticeships Cenire in your region.
Esisling workers who become apprenlicesiitainees may o atiract Austrlian Government or State/Terrtory subsicles aad incenfives.

tnformation to Help Complete the Training Contract

Information to Help Complete the Training Contract

Questions marked {*) 14, 15, 16, 17 and 22 are optional questions
You are nol required to complete these queslions, however, if you answer question 22 it may assis! in processing your ciam for ncentves.

Questions 4, 2, 21 and 25 - Title, Level and Code of Qualfication
Apprentices/lrainees who successlully complele their training receive a nationally recognised qualification. Qualificaion titles and levels are laid out in Ihe relevant
nationally endorsed indusiry Training Package or accredited training course. Titles and levels are also on the Australian Qualifications Framewark certifcates issued by
RTOs. Qualificaiion codes are available from the National Trainicg Information Service website (www.ntis.gov.au). Your Australian Apprenticeships Centre ar RTO ean also
provide tis nformation

Questions 3 and § - Commencement date of employment ~ WA only
The commencement date in question 3 s the commencement date of the pericd of pobafion. During the period of probation, a eference in s Conlracl o an
apprenticedtainee Is 0 be taken to incude a referenca fo a protationer where appropriate. For an apprenticeship, this Comlract is subject 1o approval under WA training
Iegislation.If approval is given, n accardance with the raining legislaion, for estahlishment of the appreniiceship, and the probationar compleles the probation and the.
employer, apprentice and parent or quardian (whete applicabie] wish to caninue with ihe emplayment after probation, Ihis Training Contract will ave effecl, and orly then
has effect, as the appreniiceship agresmen. The emplayer, apprertios and parenl or guardian (where appliczble} are I be taken to have enfesed o the appreniceship
agresment on fhe day aftr the perod of probafion expires.

Question 6~ Trainee Apprenticeships - NSW only
NSW teairiag legistaion provides for trainee zpprenliceships, Trainee apprentices to not undergo a probationayy peried and ara mainly esiablished i the buiding and
construetion ndustsy. They may work for various employers n the same Industry a diferent fimes. The smployer or employee can terminate Irainee apprenticesrips on the
period of nolice specifisd in the relgvant award, Trainee apprentioes complele the same orr-he-job ant off the-job training s olher apprentices and, a the canclusion of
the trainee apprenticeship, they receive the same qualiications and cefiication.

Question 7 ~ Existing Warker
An existing worker is defined a5 a person who has been employed by the appicant smployer cantinucusty for mare than 3 months fulime or 12 months casual o park
time or a combination of both, immediately prior to the commencemen date as shown i quesiian 3.

StalefTerrory/Australlan Government incantives may nol apply f existing worker arrangemenls. You should conlact your nominated Auslialian Apprenticeships Centre for
advice in elafon lo eigvlty fr any incentives.

Question 13 - New Zealand Passport Holders
Australian Goverament inceniives are only available to New Zealand passport holders if the applicant has besn resitenl in Austiaiia for & moslis or more. However, a
Training Contract with the New Zealand passport holder could sifl be registered. Contac your Ausiraiian Apprenticeships Certre or StafefTerrilory Traising Authority for
more informafion.

Question 19 - Australian School-based Apprenticeship
Austrafian Apprenliceship raining Undertaen by & student wil be an Ausralian Schoabased Appreniceship when il of the fllowing apply:
« the siudent is entolled in a senior secondary certcale Under the relevant Education Act
+ the schocl or educalion providsr at wich the student s envalled acknowledges and endorses the Training Plan/Outine required by the Apprenliceshipraineeship
Training Contract
« the Ausiraian School-based Apprenliceship i recogaised on the senior secondary certiicale.
(Note: The lern Auslralian Appreniiceships refates to apprenticeships and traineeships)
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Question 24 - Credit

An apprenticefraines may gain ‘credit forrelevant prior leaming or experience. This pror learing or experience must be formlly recognised and may mean the duration
of the Apprenticeship/Trainesship can be changed. Credit may also affectindustral relations arrangements and incentive payments. For more information contact your
Australian Apprentieships Centre or RTO.

Your RTO should discuss the issue of credit for prior learing with you during the negoliation ofthe Training Plan associated with this contract of trining.

Question 28 - Legal Name of Employer
‘The employer must provide the name of the employer' legal entiy. This will be a person's name, a company name, or the name of an incorporated association, NOT a
trading name, business name, or name of a trust.

Questions 34 and 35 - Group Training Organisation
A group training organisation employs apprentcesirainees and places them with host employers. The host employer and the company providing the group taining
sevices must be separate legal enties.

Question 39 - Full-time/Part-time Apprentices and Trainees
Apprenticeships/iraineeships may be undertaken ful-ime or parttime. A fikime apprenticefrainee is one whose ordinary hours of employment, ncluding the training
component, are notess than the usual hours of employment for a fulltime employes in that occupation. Part-ime provisions vary across Australia and across occupalions.
Averaging of hours may be possible in some jurisdictons. Please check with your State/Terrory Training Authoriy.
For more information contact an Austalian Apprentieships Centre in your region or State/Terrtory Training Authoriy. See the Contacls for Further Information and
Assistance section for further contact detaik.

Question 41 - Business Relationship

Abusiness relationship includes a pre-existing or current business relationship between the employer and the apprenticeltainee; for example, when the apprentice/tranee
is a partner, a director of the company, a previous director or pariner or involved in franchise arrangements.

“The following StateTerritory raining authority can also provide further nformation:
Western Australia

ApprentiCentre

Department of Education and Training
Locked Bag 145

Leederville WA 6903

Ph: 131954

Ph: (08) 9318 5450

Fax: (08) 9318 5451

Web: www.apprenticentre.wa.gov.au
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