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LOCAL GOVERNMENT ACT 1995

SHIRE OF BRIDGETOWN-GREENBUSHES

LOCAL LAW RELATING TO THE CONDUCT OF PROCEEDINGS
AND THE BUSINESS OF COUNCIL

In pursuance of the powers conferred upon it by the abovementioned Act, the Council of the Shire of
Bridgetown-Greenbushes hereby records having resolved on the 29" June 2000 to enact a new Local
Law relating to the Conduct of Proceedings and the Business of Council.

1.0 INTERPRETATION
Standing Orders
1.1 The proceedings and business of the council shall be conducted according to this Local Law which
shall be referred to as “the standing orders”.
Interpretation
1.2 In this Local Law—
“Act’—means the Local Government Act 1995.
“chairperson”—means any person presiding at any meeting to which the standing orders apply.

“CEO”—means the Chief Executive Officer of the Shire of Bridgetown-Greenbushes or a person
acting in that capacity or a nominated representative of the CEO.

“committee”—means any committee referred to in section 5.9(2)(a), (b), (c), (d) or (e) of the Act.
“council”—means the council of the Shire of Bridgetown-Greenbushes;

“deputation”—means a pre-determined arrangement for a person or persons to address the council
or a committee at a specified time during the meeting other than public question time or during
the time allocated in clause 7.2 for members of the public to address council meetings.

“elector"—means a person who is eligible to be enrolled to vote at elections for a ward within the
Shire of Bridgetown-Greenbushes.

“employee”—means any person employed by the Shire of Bridgetown-Greenbushes.
“meeting”—means any ordinary or special meeting of the council or a committee.

“member”—has the same meaning as defined in section 1.4 of the Act and includes any employees
appointed to a committee in accordance with section 5.9(2)(b) of the Act.

“member of the public’—means all persons attending a meeting at any point of the meeting other
than member or officers.

“negated”—means lost on a vote of the members of the council or of a committee.

“officer’—means any employee in attendance at a meeting for the purpose of carrying out his/her
duties at the meeting.

“person”—means elected members, officers or members of the public.
“guestion”—means a request for information or an inquiry.

1.3 Words used in the standing orders have the same meaning as given to them for the purposes of the
Act unless the context requires otherwise.

2.0 MEETINGS—NOTICE AND BUSINESS
Kind of Meetings
2.1 Council Meetings shall be of two kinds, ordinary or special. Ordinary meetings are those called at
such place and at such times as council, from time to time, appoints for the transaction of the ordinary
business of the council. Special meetings are those called to consider specific business, the nature of
which shall be specified in the notice convening the meeting. No business shall be transacted at a
special meeting other than that for which the special meeting has been called.
Notice of Meetings
2.2. (1) Ordinary Meetings
(1) A notice of meeting shall be in writing and served on each member—

a) by delivering it to the member personally; or

b) by delivering it to the member’s usual place of abode or business; or

¢) by sending it to the member by post, facsimile or electronic mail at the members usual place of
abode or business and a notice sent by post shall be deemed to have been served at the time
when in the ordinary course of post it would have reached the address to which it was sent.
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(2) A notice of an ordinary meeting of council and an agenda for the meeting shall be served in such a
manner so that they are received by the members 7 days prior to the meeting.
2.2. (2) Committee Meetings
(1) A notice of meeting shall be in writing and served on each member—
a) by delivering it to the member personally; or
b) by delivering it to the member’s usual place of abode or business; or
c) by sending it to the member by post, facsimile or electronic mail at the members usual place of

abode or business and a notice sent by post shall be deemed to have been served at the time
when in the ordinary course of post it would have reached the address to which it was sent.

(2) A notice of an ordinary meeting of committee and an agenda for the meeting shall be served in such
a manner so that they are received by the members 7 days prior to the meeting.

2.2 (3) Special Meetings

Notwithstanding clause 2.2 a notice concerning a special meeting may be given in a person to person

telephone call or by personal advice to the chairperson and each of the members before the holding of
the meeting.

Notice of Adjourned Meeting

2.4 When a meeting is adjourned to a day and hour other than the next ordinary meeting, notice of the
adjourned meeting shall, if time permits, be sent in the manner provided in clause 2.2 to each member,
specifying the nature of the business to be transacted.

Failure to Receive Notice Not to Invalidate Proceedings

2.5 Failure to receive a notice shall not affect the validity of any meeting so long as reasonable steps
have been taken to serve such notice.

Business
2.6 No business shall be transacted at any meeting other than that specified in the notice relating
thereto except—

a) matters which the Act permits to be dealt with without notice;

b) matters which the standing orders permit to be dealt with without notice.

Order of Business
2.7 (1) The order of business at ordinary meetings of the council shall, unless altered by the chairperson
or by council resolution, be as nearly as practicable as follows—
1. attendance, apologies and leave of absence
2. attendance of gallery
3. response to previous questions taken on notice
4. public question time
5. applications for leave of absence
6. petitions/deputations/presentations
7. comment on Agenda Items by Parties with an Interest
8. confirmation of minutes
9. announcements by the chairperson without discussion
10. disclosure of interest
11. reports of officers
12. elected members motions of which previous notice has been given
13. minutes of Local Laws, Strategy, Policy & Organisation Development Standing Committee
14. minutes of Council Management Committees
15. new business of an urgent nature
16. notice of motions for consideration at next meeting
17. closure
2.7 (2) The order of business at Council’s Local Laws, Strategy, Policy & Organisation Development
Standing Committee shall, unless altered by the chairperson or by committee resolution, be as nearly as
practicable as follows—
attendance, apologies and leave of absence
applications for leave of absence
confirmation of minutes
declarations of interest
reports from portfolio holders
reports of officers
6.1 local laws
6.2 strategy
6.3 policy
6.4 organisation development
7. elected members motions of which previous notice has been given
8. new business of an urgent nature
9. notice of motions for consideration at next meeting
10. closure

ourLNE
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2.7 (3) The order of business at Council Management Committee meetings shall, unless altered by the
chairperson or by committee resolution, be as nearly as practicable as follows—
attendance, apologies and leave of absence
attendance of gallery
response to previous questions taken on notice
public question time
applications for leave of absence
petitions/deputations/presentations
comment on Agenda Items by Parties with an Interest
confirmation of minutes
announcements by the chairperson without discussion
10. disclosure of interest
11. reports of officers
12. notice of motions of which previous notice has been given
13. new business of an urgent nature
14. notice of motions for consideration at next meeting
15. closure
2.7 (4) The order of business at Council Advisory Committee meetings shall, unless altered by the chair-
person or by committee resolution, be as nearly as practicable as follows—
attendance, apologies and leave of absence
applications for leave of absence
confirmation of minutes
announcements by the chairperson without discussion
disclosure of interest
reports of officers
notice of motions of which previous notice has been given
new business of an urgent nature
notice of motions for consideration at next meeting
10. closure
2.7 (5) Notwithstanding clause 2.7(1) the CEO may include on the agenda of a meeting in an appropri-
ate place within the order of business, any matter which must be decided by that meeting.

LCoNoO,~WNE

CoNo~wWDE

Order of Business at Other Meetings

2.8 The order of business at any other meeting shall be the order in which that business stands in the
notice of the meeting unless the chairperson or members, by resolution, alter the order of business.

Unacceptable Business

2.9 If the chairperson is of the opinion that any motion, question or business proposed to be made or
transacted at a meeting is disrespectful, the chairperson may declare either before or after the motion,
question or business is brought forward, that the motion, question or business shall not be entertained.
Any member may move dissent from the declaration made by the chairperson and in the event of the
dissent motion being carried by a majority of the members present the business referred to shall be
entertained, but not otherwise.

Business at Adjourned Meeting

2.10 At an adjourned meeting, no business shall be transacted other than business specified on the
notice of the meeting of which it is an adjournment and which remains undisposed of, except in the case
of an adjournment to the next ordinary meeting, when the business undisposed of at the adjourned
meeting shall be given precedence at such ordinary meeting.

New Business of an Urgent Nature

2.11 In cases of extreme urgency or other special circumstances, matters may, by decision of the mem-
bers present, be raised without notice and decided by the meeting.

Considerations of Officers’ Reports at Meetings
Ordinary Meetings

2.12 (1) At ordinary meetings of Council matters included in an officer’s report will be considered and
determined en bloc. Agenda items may be excluded from the en bloc motion in the following ways—

a) By the CEO when an item requires an absolute or special majority decision of the Council
without discussion.

b) By the CEO when an item requires revision or to be varied in any way.

c) By the CEO when a member discloses an interest in an item, in writing, to the CEO, prior to the
meeting without discussion.

d) By a member when that member discloses an interest in a matter at the meeting without
discussion.

e) By a member wishing to move a motion different to an officer’'s recommendation on any par-
ticular item if that member provides written notification of the proposed motion and the rea-
sons for the proposed motion to the CEO no later than 3pm on the day prior to the Council
meeting. The Officers Recommendation will be initially considered and if not accepted, reasons
shall be provided. Council may however suspend consideration of the Officers Recommenda-
tion until completing debate on any alternatives previously provided (as per this clause) or
amendments arising from the debate.



3954 GOVERNMENT GAZETTE, WA [25 July 2000

f) By a member wishing to ask a question regarding any item when that member provides writ-
ten notification of the details of the question to the CEO no later than 3pm on the day prior to
the Council meeting.

g) By the meeting on a motion to that affect being carried and the item will automatically be
carried over to the next meeting unless Council resolves to deal with it as late urgent business.

(2) The CEO shall provide details of all agenda items to be excluded from the en bloc motion, to all
members, as early as practicable prior to the meeting.

Other Meetings

(3) Items for consideration at Committee meetings and Special Meetings of Council to be exempt from
the en bloc system.

Declaration of Conflict of Interest
2.13 (1) In this clause—

“conflict of interest” means an interest of a personal nature which a member or employee has in a
matter which is not required to be disclosed under section 2.23 or section 2.24, but which a
reasonable person knowing the facts might assume would influence the consideration of that
matter by the member or employee.

(2) If a member or employee attending a meeting of the Council has a conflict of interest in any matter
proposed to be considered at that meeting the member or employee should disclose that interest at the
meeting before discussion of the matter.

(3) A member or employee expected to disclose a conflict of interest in a matter ought to leave the room
of the meeting while the matter is discussed and voted upon, unless the meeting resolves to request that
the person remain to give an explanation or for any other purpose, in which case the person should leave
the meeting immediately afterwards until the matter has been voted upon.

(4) In applying the preceding clause, a member must bear in mind the obligation under section 5.21(2)

of the Act to vote at meetings where the member is present, and any problem the Council might have in
achieving a quorum or an absolute majority in connection with the matter.

(5) The decision to disclose a conflict of interest under this section is a decision to be made by the
member or employee and is not to be determined by resolution of the meeting.

3.0 MEETINGS—QUORUM

Quorum

3.1 Except in cases where the Minister for Local Government may have reduced the number necessary
to form a quorum for a council meeting or the council may have reduced the number necessary to form
a quorum for a committee meeting, the number of members necessary to form a quorum for any meet-
ing—
(a) where the total number of offices of member (whether vacant or not) is an even number, is one
half of that total;

(b) where the total number of offices of member (whether vacant or not) is an odd number, is the
integer nearest to, but greater than, one half of that total.
Quorum Must be Present
3.2 Business shall not be transacted at a meeting unless a quorum is present.

Absence of Quorum

3.3 If at any meeting a quorum is not present within half an hour after the time appointed for that
meeting, the chairperson or in the absence of a chairperson the majority of the members present, or any
one member, if only one be present, or if no member is present, the CEO or a person authorised by the
CEO, may adjourn the meeting to another time on the same day or to some future date.

Absence of Quorum During Meeting

3.4 (1) If at any time during any meeting a quorum is not present the chairperson shall thereupon
suspend the proceedings of the meeting for a period of five minutes and if a quorum is not present at the
expiration of that period, the meeting shall be deemed to have been counted out and the chairperson
shall adjourn it to another time on the same day or to some future date.

(2) Where the debate on any motion, moved and seconded, is interrupted by the meeting being counted
out, that debate may, on a motion at a subsequent meeting without notice, be resumed from the point it
was so interrupted.

Names Recorded

3.5 At any meeting at which there is not a quorum of members present, or at which the meeting is
counted out for want of a quorum the names of the members then present shall be recorded in the
minutes.

4.0 MEETINGS—MINUTES

Minutes of Meetings

4.1 Except as provided for in clause 2.10, the minutes of any preceding meeting, whether ordinary or
special, not previously confirmed shall be submitted and confirmed at ordinary meetings and no discus-
sion thereon shall be permitted except as to their accuracy as a record of the proceedings.
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Circulation of Minutes

4.2 A copy of the minutes of all meetings shall, as soon as practicable after the meeting be provided to all
councillors.

5.0 MEETINGS—QUESTIONS

Questions and Answers to be Brief

5.1 (1) Every question and answer shall relate to the business of council, be submitted as briefly and
concisely as possible and no discussion shall be allowed.

(2) In asking any question, no argument or expression of opinion shall be used or offered, nor any facts
stated, except those necessary to explain the question.

Questions from Members

5.2 (1) A member may ask a question regarding general information as to the business or procedure of
the council at any time during a meeting unless prevented by the provisions of the Act or these Standing
Orders. If the answer to the question at the meeting at which it is asked cannot be given, the CEO or
officer authorised by the CEO shall arrange for—

a) the answer to be submitted to the next meeting; or
b) the answer to the question to be given to the member prior to the next meeting with a copy
being provided to all other members who indicate at the time that they also require a copy.

(2) A member may at any time ask a question, through the chairperson, of any other member or officer.
The question shall relate to the matter under consideration and the chairperson shall have the power to
refuse to have any question answered when the chairperson is of the opinion that the question is irrel-
evant, repetitious, mischievous or unnecessary.

Public Question Time

5.3 (1) Public question time shall be held in accordance with section 5.24 of the Act prior to the discus-
sion of any matter that requires a decision to be made by the meeting.

(2) A member of the public who raises a question during public question time is to initially state his or
her name and address.

(3) A question may be taken on notice. When a question is taken on notice a response is to be given to the
member of the public in writing by the CEO and a summary of the question and the response is to be
read out at the next following meeting.

(4) Every question and answer shall relate to the business of council, be submitted as briefly and con-
cisely as possible and no discussion shall be allowed.

(5) Only questions shall be asked, no statements will be allowed.

6.0 MEETINGS—NOTICE OF MOTIONS

Notice of Motion

6.1 (1) Unless otherwise permitted by the Act or the standing orders, a member may only bring forward
at a council meeting, business in the form of a motion, of which notice has been given, in writing, to the
CEO.

(2) A Notice of motion for consideration at an ordinary meeting shall be given to the CEO either—
a) at or before the previous council meeting, or

b) at least ten (10) full working days before the council meeting at which it is to be brought
forward.

(3) A notice of motion shall be accompanied by a written statement from the member outlining the
background to the motion and supplying comments justifying the motion.

(4) Where a notice of motion is given in accordance with clause 6.1(2)a, the CEO shall ensure that the
notice of motion is included as an agenda item for consideration at the next ordinary meeting of Council.
Where the notice of motion is given in accordance with clause 6.1(2)b, but following the previous Council
meeting, the CEO may, at his/her discretion and depending on resources available, list the notice of
motion for consideration at the next ordinary meeting of Council. Any notice of motion given to the CEO
with less notice than that specified in clause 6.1(2) shall not be listed for consideration at the next
ordinary Council meeting but shall be held over for listing on the agenda for the ordinary Council
meeting to be held following the next ordinary Council meeting.

(5) The CEO may:

a) with the concurrence of the chairperson exclude from the notice paper any notice of motion
deemed to be out of order; or without concurrence if considered ultra-vires by the CEO and this
shall be noted on the notice paper.

b) provide relevant material facts and circumstances pertaining to the notice of motion on such
matters as policy, budget and law.

(6) No notice of motion is to be out of order because the policy involved is considered to be objectionable.

Motion to be Considered

6.2 Every such motion as is mentioned in clause 6.1 and appearing on the agenda paper shall be consid-
ered by the council unless—

a) the member who gave notice thereof, or some other member authorised by the proposing mem-
ber, in writing, is not present at the meeting to move the motion when called on;

b) the council by resolution agrees to defer consideration of the motion to a later stage or date.
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7.0 DEPUTATIONS AND PETITIONS ADDRESSING COUNCIL

Deputations

7.1 (1) Persons wishing to make a deputation shall in the first instance make a request to the CEO
outlining the subject matter to be raised by the deputation. On receiving such a request the CEO shall
notify the chairperson of the appropriate meeting who may elect to invite the deputation to attend and
specify a time limit other than that as per 7.1(3).

(2) A deputation shall not exceed five in number and no more than two shall address the meeting, except
in reply to questions from members.

(3) A deputation shall not exceed 5 minutes unless pre-arranged with the permission of the Chairper-
son.
Petitions

7.2 (1) A petition to council may be received, provided that the intention and legibility of the petition is
clear.

(2) A petition must contain—
a) the names, addresses and signatures of the petitioners,

b) the name and address of the person who lodged the petition with the council shown on the front
of the petition, and

c) the subject of the petition at the top of each page
d) be in the form prescribed by the Act if it is—
(i) a proposal to change the method of filling the office of Shire President
(i) a proposal to create a new district or change the boundaries of the local government
(iii) a request for a poll on a recommended amalgamation

(iv) a submission about changes to wards, the name of a district or ward or the number of
councillors for a district or ward

(v) asubmission about any other matter that the Act requires the prescribed form to be used.

(3) The only question which shall be considered by the council on the presentation of any petition shall
be:

a) that the petition shall be accepted; or
b) that the petition not be accepted; or

c) that the petition be accepted and referred to the CEO or a committee for consideration and
report; or

d) that the petition be accepted and be dealt with by the council.

Comments on Agenda Items by Parties with an Interest (as defined by Clause 7.3(2))

7.3 (1) After a meeting of council has been formally constituted and after public question time has been
held, the chairperson shall extend an invitation to persons from the public present to address the coun-
cil on any item listed in the notice paper.

(2) Persons electing to address the council on an item in the notice paper must first state their name,
identify the item on the notice paper and demonstrate to the chairperson that they have an interest in
the item as a result of being—

a) the applicant or a consultant or a duly authorised representative of the applicant.

b) a nominated person representing an organisation or a group of persons involved with the ap-
plication.
c) an abutting or directly opposite neighbour of the applicant.
d) such other persons as in the opinion of the chairperson have a significant direct interest in the
item on the notice paper.
(3) Persons addressing the council on an item on the notice paper will be limited to a period of three
minutes unless the person is granted an extension of time of 3 minutes by the chairperson.

(4) Members of the council may, through the chairperson, question persons addressing the council on the
item in the notice paper but no debate or general discussion will be permitted.

(5) The council may bring forward and deal with an item listed in the notice paper. Consent to vary the
order for dealing with items on the notice paper under this clause shall be signified without debate and
does not require a motion to be moved.

8.0 MEETINGS PROCEDURE

Presiding at Council Meetings

8.1 The president, shall preside at all ordinary and special meetings of the council and in the president’s
absence, or if after being present the president retires or is unable or unwilling to preside, the deputy
president shall preside but if the deputy president is not present, or after being present retires or is
unable or unwilling to preside, then one of the members chosen by majority vote of the members then
present shall preside.

Presiding at Committee Meetings

8.2 The presiding member of a committee elected in accordance with the Act shall preside at a meeting
of that committee and in the presiding member’s absence, or if after being present the presiding member
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retires or is unable or unwilling to preside, the deputy presiding member shall preside but if the deputy
presiding member is not present, or after being present retires or is unable or unwilling to preside, then
one of the members chosen by majority vote of the members then present shall preside.

Members to Address the Chairperson

8.3 (1) Except where this clause is suspended under clause 8.11, any member moving a motion or amend-
ment, or taking part in the discussion thereof at a council meeting shall, except when prevented by
sickness or physical disability, stand and address the chairperson.

(2) Clause 8.3(1) shall not apply to the chairperson nor to Council’'s Committees

Respect to the Chairperson

8.4 After any meeting has been formally constituted and the business thereof commenced, a member
shall not enter, leave or withdraw from such meeting without first paying due respect to the chairperson
and it being acknowledged.

Titles to be Used

8.5. A speaker, in referring to any other member or officer present, shall designate that person by his/her
appropriate title.

Priority of Speaking

8.6 Where two or more members indicate their intention to speak at the same time, the chairperson
shall decide which of them is entitled to priority.

Chairperson to be Heard

8.7 Whenever the chairperson indicates an intention to speak during a debate, any member then speak-
ing or offering to speak shall cease speaking and all other members shall be silent so that the chairper-
son may be heard without interruption.

Chairperson to Take Part in Debates

8.8 Subject to the provisions of the Act and the standing orders, it shall be competent for the chairperson
to move or second motions as well as to take part in a discussion upon any motion or business before the
meeting.

Speaking Twice/Right of Reply

8.9 Except where this clause is suspended under clause 8.11, a member shall not speak twice on the
same motion at a council meeting except—

(a) in reply, upon an original motion of which the member was the mover;
(b) in reply, upon an amendment last debated of which the member was the mover; or
(c) by way of personal explanation, in accordance with part 10.0.

Speaking in Reply
8.10 A member speaking in reply shall not introduce any new matter and shall be confined strictly to
responding to and answering previous speakers.
Suspension
8.11 At a council meeting members may, by resolution moved without notice, suspend the operation of
clause 8.3 or clause 8.9, and thereupon such clause shall be suspended until such time as the members,
by similar resolution, otherwise decide.
No Speech After Certain Events
8.12 Subject to clause 11.3 no member shall speak on any motion or amendment—

(a) after the mover has replied; or

(b) after the question has been put.

Mover and Seconder have Spoken

8.13 A member moving a motion or amendment after obtaining a seconder, shall speak first to the
motion or amendment but the seconder may reserve speaking to the motion or amendment to a later
stage in the debate provided the seconder so indicates after the mover has spoken to the motion or
amendment.

Limit of Speeches

8.14 A member shall not speak on any motion or amendment or in reply for a longer period than three
minutes without the consent of the members, which shall be signified without debate. Only one exten-
sion of five minutes may be permitted.

Limit of Debate

8.15 The chairperson may offer the right of reply and put the motion to the vote if the chairperson
believes sufficient discussion has taken place even though all members may not have spoken.

9.0 POINTS OF ORDER

Point of Order to be Heard

9.1 No member shall interrupt another member addressing the meeting except to raise a point of order
in which event the member shall cease speaking and be seated until the member raising the point of
order has been heard and the question of order has been disposed of whereupon the member so inter-
rupted may if permitted, stand and proceed.
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Acceptable Points

9.2 (1) A member expressing a difference of opinion with or contradicting a speaker shall not be recog-
nised as raising a point of order. The following shall be recognised as points of order—

a) discussion on a question not before the meeting
b) the use of offensive or insulting language
c¢) the violation of the standing orders or of the Act
d) breach of the Council’s Code of Conduct.
(2) A member raising a point of order shall specify the ground upon which the point of order is raised.

Precedence to Points of Order

9.3 Notwithstanding anything contained in the standing orders to the contrary, all questions of order at
any time arising shall, until decided, suspend the consideration and decision of all other business.
Rulings by Chairperson

9.4 The chairperson, when deciding a point of order shall give a decision which decision shall be final
unless a majority of members then present vote in favour of a motion of dissent.

10.0 PERSONAL EXPLANATION

Personal Explanation

10.1 (1) Unless otherwise permitted by the standing orders a member shall not speak on any matter,
other than the matter before the meeting unless it is to make a personal explanation.

(2) A member making a personal explanation shall confine it to a succinct explanation of a material part
of the member’s former speech which may have been misunderstood and to the explanation itself and
shall not avert to matters not strictly necessary for that purpose or seek to strengthen the member’s
former argument by any new matter or by replying to other members.

Personal Explanation—Member to be Heard

10.2 A member making a personal explanation of matters referred to by any member then speaking
shall be entitled to be heard forthwith if the member then speaking consents at the time, but if the
member who is speaking declines to give way the explanation must be offered at the conclusion of the
speech.

Ruling on Questions of Personal Explanation

10.3 The ruling of the chairperson on the admissibility of a personal explanation shall be final and
conclusive and shall not be open to discussion or dissent.

11.0 MOTIONS AND AMENDMENTS

Wording of Motion or Amendment to be Stated

11.1 Any member desirous of proposing a motion or amendment shall state the wording of the motion or
amendment before the member addresses the meeting on the motion or the amendment and, if so re-
quired by the chairperson shall put the motion or amendment in writing.

Motions and Amendments to be Seconded

11.2 A motion or amendment shall not be discussed or put to the vote of the meeting unless seconded.

Member May Require Motion to be Read

11.3 Any member may require the motion under discussion to be read for the member’s information at
any time during a debate, but not so as to interrupt any other member whilst speaking.

Permissible Motions During Debate

11.4 (1) Subject to clause 11.4(3) when a motion is under debate, no further motion shall be moved
except a motion—

a) that the motion be amended

b) that the meeting adjourn

c) that the debate be adjourned

d) that the motion be now put

e) that the meeting be closed to members of the public

(2) Any motion referred to in clause 11.4(1) shall not be moved except at the conclusion of the speech of
another member.

(3) When a motion or amendment under debate is dealing with a committee recommendation any mem-
ber who has not spoken on the motion or amendment then before a council meeting may, at the conclu-
sion of the speech of any other member, move a motion that the matter be referred back to the committee
for further consideration.

Division of Motions

11.5 The chairperson may, or the meeting by resolution may, require a complicated motion to be divided
and put in the form of two or more motions.
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Withdrawal of Motions

11.6 A motion or amendment may be withdrawn by the mover with the consent of the meeting which
shall be signified without debate and it shall not be competent for any member to speak upon the
motion or amendment after the mover has asked consent for its withdrawal, unless that consent is
refused.

Limitation of Withdrawal

11.7 A motion shall not be withdrawn until any amendment proposed has been withdrawn or negated.

Nature of Amendments
11.8 An amendment to a motion shall not negate the motion.

Amendments to Relate to Motion

11.9 Every amendment to a motion must be relevant to the intention of the motion. The chairperson
shall determine whether an amendment is relevant to the intention of the motion.

One Amendment at a Time

11.10 Only one amendment shall be discussed at a time but as often as an amendment is lost, another
amendment may be moved before the original motion is put to the vote, except that where an amend-
ment is carried, one further amendment to the original motion as amended, and no more, may be moved.
Amended Motion Treated as Original Motion

11.11 Where an amendment is carried the original motion as amended shall, for the purposes of subse-
quent debate, and subject only to clause 11.10, be treated as the original motion.

12.0 VOTING

All Members to Vote

12.1 (1) At every meeting, every member present at the meeting shall vote when a motion is put except
where the Act otherwise provides.

(2) If any member who is required to vote at the meeting fails to do so the chairperson shall call upon the
member to vote.

Equality of Votes

12.2 At any meeting where there is any equal division of votes upon any motion the chairperson may
cast a second vote.

Method of Taking the vote

12.3 The chairperson shall, in taking the vote on any motion or amendment, put the question first in the
affirmative and then in the negative and may do so as often as is necessary to enable the chairperson to
form and declare an opinion as to whether the affirmative or the negative has the majority. Voting shall
be by a show of hands except where a member is prevented by physical disability which precludes
compliance.

Recording of Voting

12.4 The numbers of members voting for and against all motions, and the names of any members voting
against a motion, shall be recorded in the minutes.

13.0 MOTION—THAT THE MEETING ADJOURN

That the Meeting Do Adjourn

13.1 A member may, at the conclusion of the speech of any other member or on the conclusion of any
business, move without notice that the meeting do now adjourn and that motion shall state the time and
date to which the adjournment is to be made.

Limit to further Motion

13.2 Where a motion for the adjournment of the meeting is negated, no similar motion shall be moved
until both the business then under discussion and the next item of business on the notice paper, have
been disposed of.

Who May Move Motion

13.3 (1) A member who has not spoken on the motion or business then before the meeting may move the
adjournment of the meeting.

(2) A member shall not, at the same sitting of the meeting, move or second more than one motion for the
adjournment of the meeting.

Resumption of Adjourned Meeting

13.4 On a motion for the adjournment of the meeting being carried, the debate on the motion or business
(if any) under debate when the adjournment motion was moved shall be continued immediately upon
the meeting resuming after the adjournment.

Names of Speakers Recorded

13.5 On a motion for the adjournment of the meeting being carried, a record shall be taken of all those
who have spoken on the subject (if any) under consideration at the time of the adjournment and they
shall not be permitted to speak on any subsequent consideration of the same subject but this clause does
not deprive a mover of the right of reply.
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Date and Time to be Specified

13.6 The chairperson on a motion for adjournment being carried shall adjourn the meeting to such time
and date as the motion specifies.

14.0 MOTION—THAT DEBATE BE ADJOURNED

Motion for Adjournment of Debate

14.1 A member may, at the conclusion of a speech of any other member, move without notice that the
debate be adjourned to a later time at the same meeting or to a subsequent meeting.

Who May Move Motion

14.2 (1) A member who has not spoken on the motion or business then before the meeting may move the
adjournment of the debate.

(2) A member shall not, at the same meeting, move or second more than one motion for the adjournment
of the same debate.

Speaker on Resumption of Adjourned Debate

14.3 On resuming an adjourned debate, the member who moved its adjournment shall be entitled to
speak first.

Names of Speakers Recorded

14.4 On a motion for the adjournment of a debate being carried, a record shall be taken of all those who
have spoken on the subject under debate and they shall not be permitted to speak on any resumption of
the debate on that subject, but this clause does not deprive a mover of the right of reply.

15.0 MOTION—THAT THE MOTION BE PUT

That the Motion be Put

15.1 A member may, at the conclusion of the speech of any other member, move without notice that the
motion under consideration be put.

Who may Move Motion

15.2 A motion that the motion under consideration be put shall only be moved by a member who has not
already spoken on the motion.

Right of Reply

15.3 When it is decided by the meeting that the motion under consideration be put, the mover of the
motion under consideration shall, if debate has ensued and if otherwise entitled to do so, be permitted to
speak in reply before the motion is put, but subject thereto the motion shall be at once put.

16.0 MOTION—THAT THE MEETING BE CLOSED TO MEMBERS OF THE PUBLIC

That the Meeting Be Closed to Members of the Public

16.1 All meetings shall be open to the public except when the meeting resolves that the meeting be
closed to members of the public to deal with any matter as listed in section 5.23(2) of the Act.
Decision to be Recorded

16.2 A decision to close a meeting or part of a meeting to members of the public and the reason for the
decision are to be recorded in the minutes of the meeting.

Business Behind Closed Door

16.3 (1) After the carrying of a resolution under clause 16.1, the business at that meeting shall not be
open to the public but shall proceed behind closed doors, until the meeting by resolution decides that the
meeting shall be open to the public. Reasons for going behind closed doors will be minuted

(2) Upon the carrying of such a resolution, the chairperson shall direct all members of the public and any
officers that the meeting specifies excluding the CEO, to leave the meeting room and those persons shall
forthwith comply with the direction.

(3) Any person failing to comply with a direction under clause 16.3(2) commits an offence and may, at the
chairperson’s direction and with the use of reasonable force if necessary, be removed from the meeting
room.

17.0 DISTURBANCES AND BREACH OF ORDER

No Adverse Reflection on Council

17.1 A member shall not, at any time, other than stating an objective personal opposition to a council
decision or part of a council decision, comment adversely upon a resolution of the council, except on a
motion where it has been proposed in the notice papers that the resolution be rescinded or amended.

No Adverse Reflection on Member or Employee

17.2 A member shall not comment adversely upon the character or actions of another member or em-
ployee, or be intentionally disrespectful in any way to another member or employee other than through
an appropriate agenda item behind closed doors or in an authorised grievance meet