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Regulations 1981

1. Citation

These regulations may be cited as the Industrial Training
(General Apprenticeship) Regulations 1981 1.

2. Repeal and commencement

The Industrial Training (General Apprenticeship)
Regulations 1978 2, as amended, are repealed on, and these
regulations take effect on and from, 20 July 19811,

3. Application

These regulations apply to and in relation to apprenticeships in
the apprenticeship trades.

[Regulation- 3 amended in Gazette 23 Jul 2008 p. 3374.]
4. trterpretation-Terms used

In these regulations unless the contrary intention appears —

employer means the person employing the apprentice,
probationer or employee in question;
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1)

)

examiner means a person appointed by the Minister pursuant to
section 17 of the Act to carry out duties relating to the
examination of apprentices in relation to the trade in question;

registered training provider has the meaning given in the
Vocational Education and Training Act 1996 section 5(1);

training includes theoretical and practical tuition and instruction
and the type of employment required to be given to an
apprentice pursuant to any regulation made under the Act in
relation to the trade in which he is apprenticed;

Training Contract means the document entitled
“Apprenticeship/Traineeship Training Contract Western
Australia”, prepared by the Department, the text of which is set
out in Schedule 1,

union means a union of workers or employers registered under
any law relating to the registration of trade unions or the
prevention and settlement of industrial disputes.

[Regulation 4 amended in Gazette 24 Dec 1987 p. 4550;
23 Jul 2008 p. 3374.]

Apprenticeship trades

Each trade listed in Schedule 1 to the Industrial Training
(Apprenticeship Training) Regulations 1981 is an
apprenticeship trade for the purposes of the Act.

The term building trade means the following trades, namely —
Bricklaying;

Stonemasonry;

Plastering;

Tilelaying.

[Regulation 5 amended in Gazette 24 Dec 1987 p. 4550.]
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1)

(2)

(1)

@)

Eligibility for apprenticeship
Subject to subregulation (2), a person is eligible to commence
an apprenticeship if he —

(@) has fulfilled the conditions of eligibility prescribed by
the regulations relating to that apprenticeship; and

(b) produces such evidence as satisfies the Director that he
has fulfilled those conditions.

Notwithstanding subregulation (1), a person shall not be eligible
to commence an apprenticeship in —

(@) electrical fitting;

(b) electrical mechanics;

(c) painting and decorating;

(d) painting (vehicle building);

(e) signwriting;

(f) electronic servicing;

(g) instrument fitting;

(h)  weighing instrument mechanics;

(i) trimming;

(j) refrigeration fitting; or

(k) mechanics (office machines),
unless the Director is satisfied that he does not suffer from any

defect of colour vision that would render him unfit to undertake
his apprenticeship training.

[Regulation 6 amended in Gazette 24 Dec 1987 p. 4550.]

Probationary employment

A notification to the Registrar under section 29A of the Act is to
be made by submitting to the Registrar a duly completed and
executed copy of the Training Contract.

If an employer submits the Training Contract in accordance
with subregulation (1), the employer is taken to have made an
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1)

(@)

(3)

(4)

()

1)

@)

application to the Director under section 29A of the Act for
approval to establish the apprenticeship specified in the Training
Contract.

[Regulation- 7 inserted in Gazette 23 Jul 2008 p. 3375.]

Notification to unions

Where the Director receives a notification and application
pursuant to section 29A of the Act he shall cause the relevant
unions to be notified of that fact.

A union that desires to object to the application shall lodge
notice of its objection with the Registrar within 14 days of the
date of the notice given pursuant to subregulation (1).

The Registrar shall notify the employer and the probationer
(and, if the probationer is under 18 years of age, the
probationer’s parent or guardian) of any objection lodged
pursuant to subregulation (2).

Any objection lodged pursuant to subregulation (2) shall be
referred by the Registrar to the Director for hearing and
determination.

The Director shall notify his determination and the reasons
therefor in writing to the employer and the probationer.

[Regulation- 8 amended in Gazette 23 Jul 2008 p. 3375.]

Extension, termination and expiration of probationary
period

An application pursuant to section 29 to extend the term of
probation shall be made to the Director before the expiration of
the initial 3 months’ period.

If the employment of a probationer is terminated during the
period of probation, the employer shall, within 5 working days
after the termination, notify the Registrar of that fact.
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r. 10

3)

10.
(1)

@)

3)

If at the expiration of the period of probation, the employer or
the apprentice (or, if the apprentice is under 18 years of age, the
apprentice’s parent or guardian) does not wish to continue with
the employment, the employer shall, within 5 working days
after the expiration of the period of probation, notify the
Registrar of that fact.

[Regulation- 9 amended in Gazette 23 Jul 2008 p. 3375-6.]

Agreement

For the purposes of section 30(1)(b) of the Act, an
apprenticeship agreement is to be in the form of the Training
Contract.

A Training Contract duly completed and executed by an
employer and an apprentice (and, if the apprentice is under

18 years of age, the apprentice’s parent or guardian) has effect
as an apprenticeship agreement only if —

(@) the Training Contract is submitted in accordance with
regulation 7(1); and

(b) the establishment of the apprenticeship specified in the
Training Contract is approved by the Director; and

(c) no notice is required to be given under regulation 9(2)
or- (3) in respect of the employment.

The following provisions apply in relation to a Training
Contract that has effect under subregulation (2) —

(@) the employer and the apprentice (and, if the apprentice is
under 18 years of age, the apprentice’s parent or
guardian) are to be taken to have entered into the
apprenticeship agreement on the day after the period of
probation expires;

(b) the employer is to be taken to have made an application
to the Registrar under section 31(2) of the Act, on the
14™ day after the period of probation expires, for
registration of the apprenticeship agreement.
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r.11

(4)

11.

11A.

The Registrar shall not register an apprenticeship agreement
unless he or she is satisfied that no objection in relation to that
apprenticeship has been lodged, or, if an objection has been so
lodged, the Director has approved of the registration of the
agreement.

[Regulation- 10 inserted in Gazette 23 Jul 2008 p. 3376-7.]
Credit

Notwithstanding anything in the regulations prescribing the
period of apprenticeship to be served in a particular trade, where
the Director is satisfied that a person has, before becoming
indentured as an apprentice, acquired some experience or skill
in that trade by reason of former service or otherwise the
Director may direct that the period to be served by that person
as an apprentice in that trade shall be such period as he specifies
in his direction.

Minimum hours of employment

For the purposes of section 29B(1)(b)(iii) of the Act, the
minimum hours of employment of an apprentice employed on a
part-time basis are —

(@) inthe case of an apprentice who is a student within the
meaning that term has under the School Education
Act 1999, an average of 8 hours of paid employment a
week during the period of apprenticeship, excluding any
time required to attend technical training classes for
instruction in the apprenticeship;

(b) inany other case, 20 hours of paid employment a week,
including any time required to attend technical training
classes for instruction in the apprenticeship.

[Regulation- 11A inserted in Gazette 28 Mar- 2007 p. 1444.]
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12.
(1)

(2)

3)

(4)

()

(6)

()

Transfer

Where an employer employs an apprentice by way of the
transfer of the employment of the apprentice pursuant to
section 34 of the Act the employer shall notify the Registrar
within 14 days of the date that the apprentice commences
employment with him.

Where the Registrar receives notification pursuant to
subregulation (1) he shall cause the relevant unions to be
notified of that fact.

A union that desires to object to the transfer of the employment
of an apprentice shall lodge notice of its objection with the
Registrar within 14 days of the date of the notice given pursuant
to subregulation (2).

Where pursuant to subregulation (3) an objection is made to the
transfer of the employment of an apprentice the Registrar shall
refer the objection to the Director for hearing and determination
and notify the employer of the apprentice, the employer to
whom the employment is to be transferred and the apprentice
(and, if the apprentice is under 18 years of age, the apprentice’s
parent or guardian) of the objection.

The employer to whom the employment of an apprentice is
transferred shall, within 60 days after the commencement of the
employment of the apprentice, lodge the completed transfer of
apprenticeship agreement for registration with the Registrar in
accordance with section 34(5) of the Act.

The Director shall notify his determination and the reasons
therefor, in writing, to the employer of the apprentice, the
apprentice (and, if the apprentice is under 18 years of age, the
apprentice’s parent or guardian), and the employer to whom the
apprenticeship is to be transferred.

The Registrar shall not register the transfer of apprenticeship
agreement unless he is satisfied that no objection in relation to
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r.13

(8)

13.
(1)

@)

3)

(4)

the transfer has been lodged, or where an objection has been
lodged, the Director has authorised the transfer.

Where the Registrar registers a transfer of apprenticeship
agreement he shall forward a copy thereof to each of the parties
referred to therein.

[Regulation- 12 amended in Gazette 23 Jul 2008 p. 3377.]

Cancellation

The Director may on the application of the apprentice (or, if the
apprentice is under 18 years of age, the apprentice’s parent or
guardian) cancel the apprenticeship agreement and thereupon
the apprentice ceases to be bound as an apprentice to his
employer.

Where —
(@) an apprentice abandons his apprenticeship; or

(b) anemployer is satisfied on reasonable grounds that an
apprentice has abandoned his apprenticeship,

the employer shall, within 14 days of the apprentice abandoning
his apprenticeship or being so satisfied, as the case may be,
notify the Registrar of that fact.

Upon receipt of a notice pursuant to subregulation (2) the
Director may notify the apprentice (and, if the apprentice is
under 18 years of age, the apprentice’s parent or guardian) that
if the apprentice does not comply with the terms of his
apprenticeship agreement the agreement may be cancelled and if
after the notice has been forwarded to the apprentice he does not
so comply the Director may cancel the apprenticeship
agreement.

An apprenticeship agreement may be cancelled by the mutual
consent of the employer and the apprentice (and, if the
apprentice is under 18 years of age, the apprentice’s parent or
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Compare 01 Aug 2008 [02-e0-05] / 14 Nov 2008 [03-a0-02]

Published on www.legislation.wa.gov.au



Industrial Training (General Apprenticeship) Regulations 1981

r. 14

14.

15.

()

(6)

(1)

(@)

(3)

(4)

guardian) by entering into an agreement for the cancellation of
the apprenticeship agreement.

An agreement for the cancellation of an apprenticeship
agreement shall be lodged with the Registrar within 14 days of
the date of its execution and on receipt thereof the Registrar
shall cancel the apprenticeship agreement.

Where an apprenticeship agreement is cancelled pursuant to this
regulation the apprentice ceases to be bound as an apprentice to
his employer.

[Regulation- 13 amended in Gazette 23 Jul 2008 p. 3378.]

Misconduct

An application pursuant to section 37(1) or (2) of the Act shall
be lodged with the Registrar.

On receipt of an application lodged pursuant to
subregulation (1) the Registrar shall forward the application to
the Director for hearing and determination.

The Registrar shall notify the parties to the apprenticeship
agreement and the relevant union or unions of the date of
hearing of the application.

The Director shall notify his determination and the reasons
therefor, in writing, to the parties to the apprenticeship
agreement and the relevant union or unions.

Reduction

Where the Director is satisfied that because of the special
circumstances of the particular case it is not necessary for an
apprentice to serve his apprenticeship for the whole of the
period prescribed in relation to the trade in which he is
apprenticed he may on application by the apprentice (or, if the
apprentice is under 18 years of age, the apprentice’s parent or
guardian) or the employer, reduce the period of apprenticeship
to be served by the apprentice.
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15A.
(1)

(@)

16.
(1)

(@)

[Regulation- 15 amended in Gazette 23 Jul 2008 p. 3378.]

Reduction of term if apprentice competent

If the Director is reasonably satisfied that an apprentice —

(@) is competent to work as a tradesperson in the trade in
which he or she is apprenticed; and

(b) has successfully completed all the technical training that
the apprentice is required under the Act to complete
during his or her apprenticeship,

the Director may reduce the term of the apprentice’s
apprenticeship to the period of the apprenticeship already
served.

For the purpose of determining whether he or she is satisfied as
to the matters set out in subregulation (1) the Director may —

(@) accept evidence from the employer as to the apprentice’s
competence; and

(b) require the apprentice to undertake such assessment or
provide such evidence of his or her competence as the
Director requires.

[Regulation- 15A inserted in Gazette 19 Sep 2006 p. 3709.]

Satisfactory progress

The Director may require any person training an apprentice to
furnish him with a report on the conduct, diligence, application
and progress of the apprentice.

Where, in the opinion of the Director, an apprentice is not
making satisfactory progress in his training the Director may do
any one or more of the following —

(@) direct that the period of apprenticeship specified in the
apprenticeship agreement of that apprentice be extended
in the year being served or require that the apprentice

page 10
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17.

3)

1)

@)

serve an additional period after his last normal year of
service;

(b) require the apprentice to undertake such additional
training as the Director deems necessary;

(c) suspend the operation of the apprenticeship agreement
for such period and upon such conditions as he thinks
fit;

(d) cancel the apprenticeship agreement of that apprentice,

but the Director shall not take any action pursuant to this
subregulation unless he gives the parties to the apprenticeship
agreement an opportunity to make representations to him.

Where pursuant to subregulation (2) he has extended an
apprenticeship agreement or required an apprentice to undertake
additional training and he is satisfied with the progress the
apprentice is making with his training the Director may cancel
or vary the direction or requirement, as the case may be.

Technical training

An apprentice shall attend technical training classes for
instruction in his apprenticeship course as prescribed by the
regulations in relation to the trade in which he is being trained.

An apprentice who is required to attend technical training
classes —

(@) shall attend regularly and punctually at the time
appointed for the commencement of the classes and shall
not without permission of the lecturer leave before the
appointed time for leaving;

(b) shall be diligent and behave in a decorous manner while
in the training institution;

(c) shall not destroy and shall take care of any material or
equipment provided for his use in the training
institution; and
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3)

(4)

(5)

(6)

()

(d) shall attend in each term every prescribed technical
training class.

An apprentice who is, in the opinion of the Director, unable to
attend regular technical training classes in his apprenticeship
course, shall undertake his technical training course by
correspondence as directed.

Where any regulation relating to training in a particular trade
prescribes that the course of training for the trade be undertaken
at a particular rate or in particular stages an apprentice
undertaking the course shall complete the course at the rate
prescribed, or in the stages prescribed, as the case may be, in
relation to that trade.

Subject to subregulation (6), where an apprentice is required to
undertake instruction by correspondence he shall submit lessons
monthly at the rate of the number of lessons prescribed for the
stage divided by 9 and rounded to nearest whole number.

Notwithstanding subregulation (5), the Director may vary the
rate of submission of correspondence lessons to be completed
by a particular apprentice.

Where an apprentice is undertaking his technical training course
by correspondence his employer shall permit him during
ordinary working hours, without deduction from his wages —

(@) to attend such technical training classes as may be
directed; and

(b) to perform the theoretical or practical work of or
incidental to his correspondence course either on the
employer's premises or at such other place as is agreed
between the apprentice and the employer,

for up to an equivalent number of hours to the number
prescribed in the Industrial Training (Apprenticeship Training)
Regulations 1981 for apprentices attending technical training
classes in his trade.
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(8)

(9)

(10)

(11)

(12)

(13)

(14)

Where an apprentice is required to undertake instruction by
correspondence the employer shall forward all correspondence
lessons completed by the apprentice to the body that conducts
the course.

Where an apprentice fails to attend a class or carry out a
correspondence lesson he shall within 7 days provide the person
conducting the course with a written explanation signed by him
(or, if he is under 18 years of age, his parent or guardian) stating
the reason for his failure to so attend or carry out a lesson.

Where an apprentice fails to attend a class or to carry out any
requirement of his training by reason of illness the Director may
require him to provide a medical certificate signed by a legally
qualified medical practitioner substantiating the reason for his
absence or failure.

The employer shall not obstruct or hinder an apprentice from
attending any class or from undertaking any correspondence
instruction that he is required to attend or undertake under
the- Act.

Notwithstanding subregulations (1) and (3) the Director may
exempt an apprentice from attendance at classes or from
undertaking his technical training by correspondence and may
make the exemption subject to such conditions as he thinks fit.

An exemption granted pursuant to subregulation (12) may be
given in relation to a particular apprentice or in relation to any
grouping of apprentices.

An apprentice shall submit himself to be examined at such
examinations conducted by a registered training provider in
relation to the trade in which he is being trained.

[Regulation- 17 amended in Gazette 23 Jul 2008 p. 3379.]
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18.
(1)

(2)

19.

[20, 21.
22.

Examinations

The results of every examination of an apprentice conducted by
a registered training provider shall be forwarded by that
registered training provider to the Director.

Where an apprentice does not sit for, or attend, an examination,
or fails an examination, the registered training provider may
recommend to the Director that action be taken under
regulation 16.

[Regulation 18 amended in Gazette 27 Mar 1987 p. 1017;
23 Jul 2008 p. 3379.]

Final certificate

The Director shall issue to an apprentice who has completed his
apprenticeship in accordance with the Act, a final certificate.

[Regulation 19 inserted in Gazette 27 Mar 1987 p. 1017.]
Repealed in Gazette 27 Mar 1987 p.- 1017.]

Hearings by Director

Subject to the Act, the procedure on a hearing by the Director
shall be as follows —

(@) the Registrar shall give notice to all persons entitled to
be heard at the hearing of the time and date fixed for the
hearing, which notice shall not, except with the
agreement of all such persons, be less than 7 days before
the day fixed for the hearing;

(b) the conduct of the hearing shall be as determined by the
Director;

(c) the Director may require any party to the proceedings to
produce documents for inspection by the Director;

(d) the Director may require any witness or any party to the
proceedings the subject of the hearing to make an oath
or affirmation under the Evidence Act 1906.
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23.

1)

(2)

3)

(4)

()

24,

Appeals to The Western Australian Industrial Relations
Commission

Every appeal under section 37C of the Act shall be instituted by
a notice of appeal given by the appellant and lodged with the
Registrar within 14 days from the date the decision appealed
against is given.

The notice referred to in subregulation (1) shall clearly and
concisely set forth the grounds upon which the appeal is made.

The filing of an appeal under subregulation (1) stays the
operation of the decision, which is the subject of the appeal.

Upon receipt of a notice of appeal referred to in

subregulation (1) the Registrar shall forward a copy thereof to
the other parties concerned and shall provide proof of such
notification to the Commission.

Regulation 101 of the Industrial Relations Commission
Regulations 2005 as amended applies to and in relation to an
appeal to the Commission under section 37C of the Act.

[Regulation- 23 amended in Gazette 23 Jul 2008 p. 3380.]
Transitional provisions

Schedule 2 sets out transitional provisions.
[Regulation- 24 inserted in Gazette 23 Jul 2008 p. 3380.]
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Schedule 1 — Training Contract
[r. 4]
[Heading inserted in Gazette 23 Jul 2008 p. 3380.]

page 16 Compare 01 Aug 2008 [02-e0-05] / 14 Nov 2008 [03-a0-02]

Published on www.legislation.wa.gov.au



Industrial Training (General Apprenticeship) Regulations 1981
Training Contract Schedule 1

Apprenticeship/Traineeship
Training Contract

Western Australia

An Australian Apprenticeships Centre may assist in completing this Contract.

This is a free service.
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Schedule 1 Training Contract

This contract forms a legally binding agresment between an employer and employee for 1he training of Apprentices and Trainees leading to 2 nationally
recognised qualification. In signing this coniract the parties are beund by the obligations defailed below and the legistation of the State or Territory in
which this training contract is to be registered.

Training Contract Declarzatio

We, the employer, apprenticefirainge and parent or guardian {where applicahle} have read and understocd (he Tralning Contract Qbligations oullined befow,
We declare that to the best of aur knowledg Ihe delaiis entered on this Traiing Contract are true and corect. We undersland that the giving of false or misleading infarmation is a

serious affence,
We undarstand that the informaion provided in Ihis Training Contract:

employers and appranlicesitrainess and preventing diral payments;

is collested far the purpeses of registration, preparing statistics, reporiing, programme adrminislration, monitoring and evalugtion, calculating incentivas and allowances paid lo

may be disclased to and ysed for these purpoases by Ihe Auslialian Gevernment, mc\udmg the Department af Eduration, Science and

ining tDEST) and Centrelink,

StateTerrilony government departments and agencies, employers, our Aushialian

this declaration is an Austraban Apprentice; and
may olnewise be disclosed withour consent where authorised or required by law.

We thal this Af
Terrilory in which this Training Conlraelis 1o be regislered,

e StatelTeri

teglslation, and that the p| are

Surname (family name}

and Lhe confractors or agents aof any of these organisafions, deparments and agencies;
may also be exchanged between DEST and Centrelink {for Youlh Alowance, Ausiudy ard ABSTULY

Centract is lagally binding in accordance with the Training Contract Obligations sel oL below and the |agislation of the State or

We understand that this Trannng Cnntract can only ne {etrninated within Ihe perind of the probation andfor, in accordance with the requirements of the relzvanl StatefTertory
y i y Training Authority or relevant industrial award/agreement for bis qualification and vocation.
Wa underiake lo negoliate and sign a Training Plan with the: chosen RT{ as required by the relevant State/Teritory Training Authority.

The emplover representative (en behalf of the employer named in Question 28)

enire, Regi Training Or educalion aulhorikes

that the

10 provitie who signed

Given names {in i}

Signed this day:
Cay / e

FAC

Signature of employer representative

The apprenticeftrainee
Surname {family name)

Given names (in full)

Signed this day: Slgnature of apprenticefiraines
o Men [
Slgned this day: ig of p iguardian (for under 18 years of age}
v e
Mame of Apprenticeship/Traineeship (as desig by legistaticn/requlalion):
Tta c) make sure the { i i {he-job raining and in

For the employer, apprentice or iraince, and parent or guardfan

(where applicable)}

We agiee that:

a) the Contract commences frm the dale stated in guestion 3, provided thal it has basn
registered or approved under ke provisions of Ihe refevant Slale/Terrlory legislation

b} the Conlract can enly be changed aceording lo State/Terdtory legisiztion and the
State/Ternlory Training Authorily must be informed of fhe propesed change/s. In some
States/Teritories appreval lor ihe change/s mus! be sought

¢) the apprenticeltraines can see, and eorect, any infomation about himselherseli in
this Coniract or hefd by the employer in relation o this Conlracl

d} wewill Iry 10 resolve any dispule we have between us, and if we can't, we will contact
our StatsfTenilory Training Authorily to request assistante or 1 attess the
approprite dispuls resolution processes

&) the Contract can e audited by the relevart StatefTeritory Tratning AUthority of
ARustralian Goverament Departmant

1) the Apprenticeship/Ti mlneesh\p is sucnassml\y cnmp'eted when mera is agreement
from Ihe employer, app and Training O andfm an

accortiance with ous Training Plan

d) provide wark tha is relevant and appropriats to the vocation and also fo the
achisvemenl ol he gualification relerred %o in this Canlracl

¢) release the apprentice{rainge from work and pay the appropriate wages fo aitend any
Iraining and assessment spaciied in our Training Plan

) meel all legal regarding the including
heglth and safety requirements and payment of wages and conditions under he
relevant employment arrangetments

q) repay any payment | receive (hat | am not enlified to

h) work with aur ATO and the apprenticedrainee lo make suie wa follow sur Training
Plan, keep training records vp-la-date, and maoniter and suppert te
apprenliceltrainee’s progress; and

i) letihe refevent Stete/Territory Training Authority and the RTO know wilkin five working
days (or when the local StalefTerrilory legistalien requires, il tiis is difierent) T our
Training Coniract has Become jespardised.

I agknowledge that it i§ an offence lo use infomation in the Contrad to diseriminale

againsi any person, induding 1he appranlicefirainee.

For the app!

acknowledgement by the Stale/ Temiiory Training Authority, thal the
hag ahained all the required competenties
g) The Apprenticeship/Traineeship expires if I reaches the teim of the
Apprentizeshipfraineeship refered toin question 4 witheut the apprenticadaines
having attained all lhe required competencies or a request for an exlension of the:
conlract having been endorsed by a Slate / Teritory Tralning Authorlty
h) This conlracl may te terminated in aczordance with the relevanl State! Tertory
legislatien.
For the employer
1 agree that | will
a) employ and liain the apprentice/traines as agread in our Tralning Plan ard ensure the
epprenticeftraines undsrslands the choices fhat hefshe has regarding the training
b) provide the appropriale facilllies and experianced peaple to facitate the raining and
Supervise the while at waork, in I with he Training Plan

| agree that | will:
4} attond work, da my job, and follow my employer's instruclions, as long as they are
lawtul

b) wark towards achieving the gualificalion slated in our Training Contract

©) underiake any Iraining and assessmentin cur Training Plan,

For the parent or guardian

| agrez that | witk

uphold ihe responsibililies lisled ahove for the apprenticafiraines unti this person is
18 years of age.
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Industrial Training (General Apprenticeship) Regulations 1981
Schedule 1

Training Contract

Apprenticeship/Traineeship Details

1 Title and level af qualification

2 National Qualiication Gode

3 Commencement date of employment Dar ] v / Tear
for Apprenticeship/Traneeship

4 Noming! tem cf
ApprenticeshipTraineeship

(For NT s {manths) |

L

& Type of Apprenticaship/Traineeship sw only]
[ Appreniiceship  [] Traineeship T Trainee Appreniiceship

5 The pericd of prabation for this
ApprenficeshipfTraineeship (months)

7 Islhe apprenticetraines an exisling worker?
[ Ne Yes  (Refar to infarmalion 1o Help Complets fhe Trabring Conlact]

Apprentice/Tralnee Personal Details

B Sumame {family name)

Given names {in full

9 Address {residential)

State Posicade
|
10 Address (postal)
] Slele Fostcode
Telephone numbesls Home Mobie

1! I

Ermail
o Nash Year
1 Datectlity v [
12 Sex O tale 7 Female

13 Citizenship (Tick applizable box)
1 Australian citizen or permanent resident
[ A New Zealand passpart holder wha has been resident in Australa far 6
MOMhs 57MOIE  (Referto lomaionto ek Compiste the Training Coniraz]
[ ather - visa document number

14" Are you of Aboriginal or Torres Stralf bslander origin?
For persons of toth Abariginal AND Torres Strait 1slander origin mark both 'Yes' baxes.

O Mo O Yes, Absriginal O s, Torres Steail [¢kander
15' In which counlry wete you bom?
] Australia O Other ipreaze specity

16" Do you speak a language other than English at home?
{If mere {han cne languaga, indicate 1ha one that is spoken most ofien.)

3 English only [ Other Ploaze speit)

17 Do you consider yourself to have a disabiity, impaicment or long-term eondition?
[0 No [T Yes iitvow answered YES. you may quatiy tos adeivonal ascistance]

Apprentice{Trainee Education & Training Detalls

18 Am you stil atlending secondary schoci?

O Mo [J Yes -» Whal Yearlevsl are you curiently

in at schoal? (e.q. Year 19
Name of Secondary School

19 Isthisan approved Austiafian Schocl-based Apprentizeship?
O no O Yes meke i g i}

20 Whal is your highest COMPLETED school level?
[ Year 12 or equivalent [ Year 11 or equivalent
[ Year10 or squmvalent O Year8 or equivalent
{1 Year&ortelow O Gid not golo schaol
vorth
¥ When did yau complste that school [BYel? je. 2008}
21 Have you sugcessfully COMPLETED any of the fllowing qualiications?
O Na [ Yes 3 iekand camplele any applieatic bovas,
Commenced: Complated:
[0 Bache'os Degres of higher
£ Advanced Diploma o assoeu g
£ Dipioima prdsaoals Cotara|
v D) Criifcaln IV (2p Adcced Conpiaieectnsiest o e
A ] Gecale I g e et e
g O centeate e
O cenfieatel
O Pre-Apprealiceship/Pre-Vacalional
] Gerifcates orqualficatons otrar hanabens | " f %
Title and Ievel of qualification/s oblained (atach =t necessary)
227 Ityeu have ¢orpleled a qualification al Certilicate Level [l or above, do any of he

{ollowing apply lo you?
The qualification cannot be used because

of an injury or gisability Ote [JYes

You are ar Intengive Support Customised

Assistance Client Ore O ves

‘fou are unemployed and have been regisiered

with Cenlrelink for 12 menths of more O M O ves

(It you answered YES to any of the abtve, you will need o altach evidence,
Contact youe Australian ficeships Cenlre regarding evid i )

23 Have you previously worked 25 an apprentice or iminea?

[ Ne (3 Yes = Please provide details below. i yeu are unsye o ang ol a5z
e, ask yeur Ausiralian Appeaticeships. Conta for assiskance.

Name of compary

Tike ard level of qualification

SlateTeritory! Year of
Querseas cammenzemenl

Apprentical
Trainge nurber

2

2

Ara you seeking credil to reduce the lerm of the Apprenticeship/Trainee ship?
i the T /i s required 1

L

O No [ Yes & Howmucheseditare the
parties seeking? (months)

2

Are you currenily undentaking any olher study?
1 No O Yas = Flease provide delails below,
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Training Contract

Industrial Training (General Apprenticeship) Regulations 1981
Schedule 1

Parent or Guardian Details
If under 18 years of 2ge, go to Queslion 26, 1118 years of age or aver, go to Question 28

25 Sumame (family name]

Given names (in full)

27 Address
| ‘Slate Poslcode
mployer Details
28 Legal name of employer (Refer ta Information 10 Help Complete the Tiai
Cenfract)
29 |Auslraﬁan Business Number (ABN) of your tagal entity
30 Traging name
31 Postal Address
Stale Posicode
32 Telephong nurnber
Business Molile Fax
l L
Email
33 Whatis ihe industry or principal activy of the business?
34 Tyne of ermpioysr

L Locat Govemment
[ State Government

O Privale sectar
[0 Governmerd Business Erterprice

[ Grewp Training Qrganisation [ Federal Govemment

ployment and Training Details

{Far apprénlicesitrainges e ployed thrgugh Greup Training Orgenisations in NSW,
Tasmania, WA, NT and ACT, provite the name and address of the first host employer.}
35 Mame of workplace where apprentics/trainge will bs employed

Address of werkplace where apprenticedrainee will be employed

Slate Pugloode

36 Warkplace delalls
Total number of peaale Tofal pumber of apprenticest
employed by the firm Trainges i fhis workplace
Nurmber of workers atle fo darmonslrate [he refevant compelencies
availzble 1o superise of irair the apprenticesirainge in this workplace
37  Name of coniact person lor this workplace

I

28 Type of employment arrangamant
1 Fedaral Award ] Augiralian Workplace Agreement
[ Ceriified Agreemert [C] State Warkplace Agreement
O Slate Avard 1 Glver
Marme of agizementiaward

=)
@

Piease indicate the number af hours of employment and training per wesk and
whether Ihis Apprenticeship/Traineeship s full-me or part-time.

Number of hours work . i
and trainlag per week O rurime [J Part-ime
for THIS

40 Priorto i Trainess my,hasme
apprenliceftraines worked for, or been hosted byfta, the employerhost employer?
O Ho [ Yes = {Tabe completed with the assistance of your

Australian Apprerdiceships Centre)
Day wmn Yeat
/

\'wnh Vear
| D3y Mah Year

I

Pefiod of prévinus casual Bay  Mowh Year DAy anm Year
employmenyhosting: fram T lo P

L

lsthe n a business wilh this employer?
(Examplesmcludu pminsrsmp inegior or franchise arangement - iamily trusls excleded )

r_'INn

Petiod ¢! previaus ful-tims Day
emplymealvosting: fiom
Pariod o proviaus parttime
employmenthosing: from

bay  Momh  Year

Pariime; Mumber of
hours perweek

Casual: Number ol
heurs per wezk

=
=

[J Yes = Tvpe ol business relafonship

Y
3

Has the empioyer previously received Australian Government Incentives for this
apprenlicesrainge and‘er has (he employer received of applied i receive any
other goveinment assistance for Ihis apprenticediainge?

O No  [3 Yes ¥ Please provide cetails beiow.

43 The guardian confact delails
Home: phone number { )
Work phene number {0
Mobile phone rumber
This field is mandatory lor apprentices/\rainges who are under 18,
e Is the agprentice enlaring a trade for whch it is a requirement undsr
Slale/Terrilary Legistation that the apprentice does not sulfer frorn any delect of
colour visign?
OnNe O ves
1t yes, please endlose a eolour vision cerfificate when relurming this form,
Is Colour Visisn Cenificata attached? [J

=y
&

CCid (B‘nﬁgil n‘umber}. This is a mandatory eequirement for anyone bom in/attsr
1990,

46 Project Code:
{Ofics Use Only)

Registered Training Organisation Details

Name of Registered Training Organisation (RTC)

Telephone number Gontact Officer

{ )

Australian Apprenticeships Centre Details

Telephone number Fax Name of Australian Apprenticeships Cenlie
{0 [
Email Telaphene number Contact Offiner

L) |
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Industrial Training (General Apprenticeship) Regulations 1981
Training Contract Schedule 1

Information You Need to Know

National Code of Good Praclice for Australian Apprenticeships

This code explains the righls and respensibililies of 1he people who sign fhis confract. Free copies of the code are available from your Austialian Appreaticeships Cenlre.
Making ehoices

a. Chaosing a Registered Training Qrganisation (RTD)

The employer and the apprentice/rainee must select an RTO 1o provide Iraining from a list available o your Auslralian Apprenticeships Cenlre

of SlatefTenitory Training Autherily, The apprenfice/trainee musl be enrolled wilh Ihe slected RTO. Contact your Australian Apprenliceships Cenire or State/Territory
Training Aulhcrity for the list. {See the Conlacts for Further Information and Assistance seclian of this document lor comacts.)

The employer and apprenficefirainee have a right to:

= ask RTOs for accurate and timely infermation aboul training options they can offer yeur

* identify and selec! the Iraining cutcomes from nalionally endersed Training Packages er accredited courses lhal are available in your StatefTeritory

*+ negotiate a Training Plan with the RTC ascarding 10 The relevant StalefTerrilory Teaining Authority.

Training Plans

A Training Plan sets cut the fraining that an i inze will do bath an-the-jab and aff-he-jobs, It also sets out how tie ATO will ensure the apprenticeftraings will
receive qualify training - bath an-thefab and cif-the-job.

Is important Ihal the employer and the apprenticeftraines know how the Plan will work and are well-informed about it.

Training Plans reflect the chaices made in relation to:

= [ae HTC fhat will provide the training

which campeteney standards will be covered and in whai order

when, where and how training is provided

wiich trainerffacilitator provides the trairing

who assesses thz apprenticedrainee

= how Ihe fraining is evalualed.

Qualifications and records

Once lhe I complales all of e Traling Plan, ine ATO must issue the qualification specified in the Plan, It the
apprenticefirainee only compleies some of Ihe compelency standards, the RTO musl issue a Statement of Ataiamenl. The RTO will kesp [z relevant records.

4

Allowances and incentives
A range of Australizn Government and State/ Terrilory inceniives and subsidies may be avaiiable from lime 1a time. For mare information, sea the Information on Australian
Governmenl Australian Apprenlicesnips Incaniives section ol this document.
State/Terriory gaveinment allowances may also be available where the apprenticedirainse has Lo Iravel away from hame lo aflend fraining.
Check with an Australian Appranticestips Cenlre In yaur region,
Exisling workers who become apprenlicesfirainees may nol atlrac) Australian Government or StatefTerritory subsidies and incentives,

Information to Help Complete the Tra

Informatien te Help Complete the Training Contract

Questions marked {*} 14, 15, 16, 17 and 22 are oplicnal questions
Youare nol required o complele these quesliens, howewver, if you answer quesfion 22 it may assisl in processing your claim for incentives.

Queslians 1, 2, 21 and 25 - Title, Level and Code of Qualification
Apprentices{lminees whe successlully complele their training receive a nationally recognised qualification. Qualificafion titles and lavels are |aid out in the relevant
nafionally endorsed industry Training Package or accredited training course. Titles and lavels are afso on the Australian Qualifications Framewark ceriicates issued by
RTOCs. Qualification codes are available frem the National Trainirg Information Service website (www.nlis.gov.au). Your Ausiralian Apprenticaships Cantra ar RTO can aisa
provide this mformation,

Questions 3and § — G date of employment ~ WA only
The commencement date in question 3 is the commencement date of the peried of probation. During the penod of prohation, a reference in his Contracl to an
apprentice/trainee s 10 be taken 10 include a referencaloa p ioner where Foran this Conlract is subject lo approval under WA fraining

legisigtion. If approval is given, in accardance with the lvammg legislation, for eslablishment of the apprenticeship, and te probatiensr compleles the probation and Ihe
employer, appeentice and parent or guardian (where applicabie) wish to canfinue with the employment after probation, Ihs Training Contract will have efiecl, and only then
has efiect, as the apprenliceship agreement. The employer, appreniics ard parenl or guardian (where applicabla) are 1o ha taken to have entered o the apprentieship
agresment on the day after the peried of probatlon expires.

Question 6 - Trainee Apprenticeships - HSW only
NEW training legistalion provides fur ‘Irainee apprenliceships'. Trainee apprantices do not undargo a probationary pericd and are mainly established in the building and
construction industry. They may work for various emplayers In {he same Industry at different times. The employer or employee can lerminate Irainge apprenticesiips on the
period of nolice specifisd in the relgvam award, Trainee apprentices complele the same on-the-job and off-the-jeb training as other apprentices and, al the conclusien of
the Irsinee apprenticeship, they receive the same qualifications and cetification.

Question 7 ~ Existing Worker
An existing warker is defined s a parsen whe has bean employed by the applicant smployer cantinugusly for more than 3 months full-ime or 12 monthe casual or part-
tirme of & combinalien of both, immedialely prier to he commencament date as shown in question 3,
Stale/Terrilory/Australlan Gavarnmment incantives may nol apply 10 existing worker You should conlacl your nomi Australian Apgrenliceships Gentre for
advice in relafien (o eligibility far any incentives.

Question 13 - New Zealand Passport Holders
Australian Giovernment incentives are only available to New Zealand passpart holders if the applicant has bean residenl in Australia for § moxlis or more. However, a
Training Contract with the New Zealand passport holder could siill e registered. Centact your Ausiralian Apprenticeships Centre or Stale/Terrilary Training Authority for
mare information.

Question 19— Australian School-based Apprenticeship
Austrafian Apprenliceship training undenaken by a student wil be an Australian Schook-based Apprenliceshin when all of the foflowing apply:
¢ the siudent is enrclled in a senfor secondary cedificale Under he relevant Education Act
+ the schocl or educalicn provider at which the sludent is envolled acknowledges and endorses the Training Plan/Quiine required by the ApprenliceshipfTraineeship

Training Contract
¢ the Auslralian Sehool-based iceship is i on the senier y cerificale.
(Mote: The leim Australian Apprenticeships refates to app ips and traineeships)
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Industrial Training (General Apprenticeship) Regulations 1981
Schedule 1 Training Contract

Question 24 - Credit

An apprentice/trainee may gain “credit” for relevant prior learning or experience. This prior learning or experience must be formally recognised and may mean the duration
of the Apprenticeship/Traineeship can be changed. Credit may also affect industrial relations arrangements and incentive payments. For more information contact your
Australian Apprenticeships Centre or RTO.

Your RTO should discuss the issue of credit for prior learning with you during the negotiation of the Training Plan associated with this contract of training.
Question 28 - Legal Name of Employer

The employer must provide the name of the employer's legal entity. This will be a person's name, a company name, or the name of an incorporated association, NOT a
trading name, business name, or name of a trust.

Questions 34 and 35 - Group Training Organisation

A group training isation employs i i and places them with host employers. The host employer and the company providing the group training
services must be separate legal entities.

Question 39 - Full-time/Part-time Apprentices and Trainees
liceshij i may be full-ime or part-time. A full-time apprentice/trainee is one whose ordinary hours of employment, including the training
component, are not less than the usual hours of employment for a full-time employee in that occupation. Part-time provisions vary across Australia and across occupations.
Averaging of hours may be possible in some jurisdictions. Please check with your State/Territory Training Authority.

For more information contact an Australian Apprenticeships Centre in your region or State/Territory Training Authority. See the Contacts for Further Information and
Assistance section for further contact details.

Question 41 - Business Relationship

A business relationship includes a pre-existing or current business relationship between the employer and the apprentice/trainee; for example, when the apprentice/ trainee
is a pariner, a director of the company, a previous director or partner or involved in franchise arrangements.

The following State/Territory training authority can also provide further information:
Western Australia

ApprentiCentre

Department of Education and Training
Locked Bag 145

Leederville WA 6903

Ph: 131954

Ph: (08) 9318 5450

Fax: (08) 9318 5451

Web: www.apprenticentre.wa.gov.au
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Apprenticeship/Traineeship

Training Contract

Western Australia

An Australian Apprenticeships Centre may assist in completing this Contract.

This is a free service.
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Industrial Training (General Apprenticeship) Regulations 1981
Schedule 1 Training Contract

This contract forms a legally binding agresment between an employer and employee for 1he training of Apprentices and Trainees leading to 2 nationally
recognised qualification. In signing this coniract the parties are beund by the obligations defailed below and the legistation of the State or Territory in
which this training contract is to be registered.

Training Contract Declarzatio

We, the employer, apprenticefirainge and parent or guardian {where applicahle} have read and understocd (he Tralning Contract Qbligations oullined befow,
We declare that to the best of aur knowledg Ihe delaiis entered on this Traiing Contract are true and corect. We undersland that the giving of false or misleading infarmation is a

serious affence,
We undarstand that the informaion provided in Ihis Training Contract:

employers and appranlicesitrainess and preventing diral payments;

is collested far the purpeses of registration, preparing statistics, reporiing, programme adrminislration, monitoring and evalugtion, calculating incentivas and allowances paid lo

may be disclased to and ysed for these purpoases by Ihe Auslialian Gevernment, mc\udmg the Department af Eduration, Science and

ining tDEST) and Centrelink,

StateTerrilony government departments and agencies, employers, our Aushialian

this declaration is an Austraban Apprentice; and
may olnewise be disclosed withour consent where authorised or required by law.

We thal this Af
Terrilory in which this Training Conlraelis 1o be regislered,

e StatelTeri

teglslation, and that the p| are

Surname (family name}

and Lhe confractors or agents aof any of these organisafions, deparments and agencies;
may also be exchanged between DEST and Centrelink {for Youlh Alowance, Ausiudy ard ABSTULY

Centract is lagally binding in accordance with the Training Contract Obligations sel oL below and the |agislation of the State or

We understand that this Trannng Cnntract can only ne {etrninated within Ihe perind of the probation andfor, in accordance with the requirements of the relzvanl StatefTertory
y i y Training Authority or relevant industrial award/agreement for bis qualification and vocation.
Wa underiake lo negoliate and sign a Training Plan with the: chosen RT{ as required by the relevant State/Teritory Training Authority.

The emplover representative (en behalf of the employer named in Question 28)

enire, Regi Training Or educalion aulhorikes

that the

10 provitie who signed

Given names {in i}

Signed this day:
Cay / e

FAC

Signature of employer representative

The apprenticeftrainee
Surname {family name)

Given names (in full)

Signed this day: Slgnature of apprenticefiraines
o Men [
Slgned this day: ig of p iguardian (for under 18 years of age}
v e
Mame of Apprenticeship/Traineeship (as desig by legistaticn/requlalion):
Tta c) make sure the { i i {he-job raining and in

For the employer, apprentice or iraince, and parent or guardfan

(where applicable)}

We agiee that:

a) the Contract commences frm the dale stated in guestion 3, provided thal it has basn
registered or approved under ke provisions of Ihe refevant Slale/Terrlory legislation

b} the Conlract can enly be changed aceording lo State/Terdtory legisiztion and the
State/Ternlory Training Authorily must be informed of fhe propesed change/s. In some
States/Teritories appreval lor ihe change/s mus! be sought

¢) the apprenticeltraines can see, and eorect, any infomation about himselherseli in
this Coniract or hefd by the employer in relation o this Conlracl

d} wewill Iry 10 resolve any dispule we have between us, and if we can't, we will contact
our StatsfTenilory Training Authorily to request assistante or 1 attess the
approprite dispuls resolution processes

&) the Contract can e audited by the relevart StatefTeritory Tratning AUthority of
ARustralian Goverament Departmant

1) the Apprenticeship/Ti mlneesh\p is sucnassml\y cnmp'eted when mera is agreement
from Ihe employer, app and Training O andfm an

accortiance with ous Training Plan

d) provide wark tha is relevant and appropriats to the vocation and also fo the
achisvemenl ol he gualification relerred %o in this Canlracl

¢) release the apprentice{rainge from work and pay the appropriate wages fo aitend any
Iraining and assessment spaciied in our Training Plan

) meel all legal regarding the including
heglth and safety requirements and payment of wages and conditions under he
relevant employment arrangetments

q) repay any payment | receive (hat | am not enlified to

h) work with aur ATO and the apprenticedrainee lo make suie wa follow sur Training
Plan, keep training records vp-la-date, and maoniter and suppert te
apprenliceltrainee’s progress; and

i) letihe refevent Stete/Territory Training Authority and the RTO know wilkin five working
days (or when the local StalefTerrilory legistalien requires, il tiis is difierent) T our
Training Coniract has Become jespardised.

I agknowledge that it i§ an offence lo use infomation in the Contrad to diseriminale

againsi any person, induding 1he appranlicefirainee.

For the app!

acknowledgement by the Stale/ Temiiory Training Authority, thal the
hag ahained all the required competenties
g) The Apprenticeship/Traineeship expires if I reaches the teim of the
Apprentizeshipfraineeship refered toin question 4 witheut the apprenticadaines
having attained all lhe required competencies or a request for an exlension of the:
conlract having been endorsed by a Slate / Teritory Tralning Authorlty
h) This conlracl may te terminated in aczordance with the relevanl State! Tertory
legislatien.
For the employer
1 agree that | will
a) employ and liain the apprentice/traines as agread in our Tralning Plan ard ensure the
epprenticeftraines undsrslands the choices fhat hefshe has regarding the training
b) provide the appropriale facilllies and experianced peaple to facitate the raining and
Supervise the while at waork, in I with he Training Plan

| agree that | will:
4} attond work, da my job, and follow my employer's instruclions, as long as they are
lawtul

b) wark towards achieving the gualificalion slated in our Training Contract

©) underiake any Iraining and assessmentin cur Training Plan,

For the parent or guardian

| agrez that | witk

uphold ihe responsibililies lisled ahove for the apprenticafiraines unti this person is
18 years of age.
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Training Contract

Apprenticeship/Traineeship Details

1 Title and level af qualification

2 National Qualiication Gode

3 Commencement date of employment Dar ] v / Tear
for Apprenticeship/Traneeship

4 Noming! tem cf
ApprenticeshipTraineeship

(For NT s {manths) |

L

& Type of Apprenticaship/Traineeship sw only]
[ Appreniiceship  [] Traineeship T Trainee Appreniiceship

5 The pericd of prabation for this
ApprenficeshipfTraineeship (months)

7 Islhe apprenticetraines an exisling worker?
[ Ne Yes  (Refar to infarmalion 1o Help Complets fhe Trabring Conlact]

Apprentice/Tralnee Personal Details

B Sumame {family name)

Given names {in full

9 Address {residential)

State Posicade
|
10 Address (postal)
] Slele Fostcode
Telephone numbesls Home Mobie

1! I

Ermail
o Nash Year
1 Datectlity v [
12 Sex O tale 7 Female

13 Citizenship (Tick applizable box)
1 Australian citizen or permanent resident
[ A New Zealand passpart holder wha has been resident in Australa far 6
MOMhs 57MOIE  (Referto lomaionto ek Compiste the Training Coniraz]
[ ather - visa document number

14" Are you of Aboriginal or Torres Stralf bslander origin?
For persons of toth Abariginal AND Torres Strait 1slander origin mark both 'Yes' baxes.

O Mo O Yes, Absriginal O s, Torres Steail [¢kander
15' In which counlry wete you bom?
] Australia O Other ipreaze specity

16" Do you speak a language other than English at home?
{If mere {han cne languaga, indicate 1ha one that is spoken most ofien.)

3 English only [ Other Ploaze speit)

17 Do you consider yourself to have a disabiity, impaicment or long-term eondition?
[0 No [T Yes iitvow answered YES. you may quatiy tos adeivonal ascistance]

Apprentice{Trainee Education & Training Detalls

18 Am you stil atlending secondary schoci?

O Mo [J Yes -» Whal Yearlevsl are you curiently

in at schoal? (e.q. Year 19
Name of Secondary School

19 Isthisan approved Austiafian Schocl-based Apprentizeship?
O no O Yes meke i g i}

20 Whal is your highest COMPLETED school level?
[ Year 12 or equivalent [ Year 11 or equivalent
[ Year10 or squmvalent O Year8 or equivalent
{1 Year&ortelow O Gid not golo schaol
vorth
¥ When did yau complste that school [BYel? je. 2008}
21 Have you sugcessfully COMPLETED any of the fllowing qualiications?
O Na [ Yes 3 iekand camplele any applieatic bovas,
Commenced: Complated:
[0 Bache'os Degres of higher
£ Advanced Diploma o assoeu g
£ Dipioima prdsaoals Cotara|
v D) Criifcaln IV (2p Adcced Conpiaieectnsiest o e
A ] Gecale I g e et e
g O centeate e
O cenfieatel
O Pre-Apprealiceship/Pre-Vacalional
] Gerifcates orqualficatons otrar hanabens | " f %
Title and Ievel of qualification/s oblained (atach =t necessary)
227 Ityeu have ¢orpleled a qualification al Certilicate Level [l or above, do any of he

{ollowing apply lo you?
The qualification cannot be used because

of an injury or gisability Ote [JYes

You are ar Intengive Support Customised

Assistance Client Ore O ves

‘fou are unemployed and have been regisiered

with Cenlrelink for 12 menths of more O M O ves

(It you answered YES to any of the abtve, you will need o altach evidence,
Contact youe Australian ficeships Cenlre regarding evid i )

23 Have you previously worked 25 an apprentice or iminea?

[ Ne (3 Yes = Please provide details below. i yeu are unsye o ang ol a5z
e, ask yeur Ausiralian Appeaticeships. Conta for assiskance.

Name of compary

Tike ard level of qualification

SlateTeritory! Year of
Querseas cammenzemenl

Apprentical
Trainge nurber

2

2

Ara you seeking credil to reduce the lerm of the Apprenticeship/Trainee ship?
i the T /i s required 1

L

O No [ Yes & Howmucheseditare the
parties seeking? (months)

2

Are you currenily undentaking any olher study?
1 No O Yas = Flease provide delails below,
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Training Contract

Industrial Training (General Apprenticeship) Regulations 1981
Schedule 1

Parent or Guardian Details
If under 18 years of 2ge, go to Queslion 26, 1118 years of age or aver, go to Question 28

25 Sumame (family name]

Given names (in full)

27 Address
| ‘Slate Poslcode
mployer Details
28 Legal name of employer (Refer ta Information 10 Help Complete the Tiai
Cenfract)
29 |Auslraﬁan Business Number (ABN) of your tagal entity
30 Traging name
31 Postal Address
Stale Posicode
32 Telephong nurnber
Business Molile Fax
l L
Email
33 Whatis ihe industry or principal activy of the business?
34 Tyne of ermpioysr

L Locat Govemment
[ State Government

O Privale sectar
[0 Governmerd Business Erterprice

[ Grewp Training Qrganisation [ Federal Govemment

ployment and Training Details

{Far apprénlicesitrainges e ployed thrgugh Greup Training Orgenisations in NSW,
Tasmania, WA, NT and ACT, provite the name and address of the first host employer.}
35 Mame of workplace where apprentics/trainge will bs employed

Address of werkplace where apprenticedrainee will be employed

Slate Pugloode

36 Warkplace delalls
Total number of peaale Tofal pumber of apprenticest
employed by the firm Trainges i fhis workplace
Nurmber of workers atle fo darmonslrate [he refevant compelencies
availzble 1o superise of irair the apprenticesirainge in this workplace
37  Name of coniact person lor this workplace

I

28 Type of employment arrangamant
1 Fedaral Award ] Augiralian Workplace Agreement
[ Ceriified Agreemert [C] State Warkplace Agreement
O Slate Avard 1 Glver
Marme of agizementiaward

=)
@

Piease indicate the number af hours of employment and training per wesk and
whether Ihis Apprenticeship/Traineeship s full-me or part-time.

Number of hours work . i
and trainlag per week O rurime [J Part-ime
for THIS

40 Priorto i Trainess my,hasme
apprenliceftraines worked for, or been hosted byfta, the employerhost employer?
O Ho [ Yes = {Tabe completed with the assistance of your

Australian Apprerdiceships Centre)
Day wmn Yeat
/

\'wnh Vear
| D3y Mah Year

I

Pefiod of prévinus casual Bay  Mowh Year DAy anm Year
employmenyhosting: fram T lo P

L

lsthe n a business wilh this employer?
(Examplesmcludu pminsrsmp inegior or franchise arangement - iamily trusls excleded )

r_'INn

Petiod ¢! previaus ful-tims Day
emplymealvosting: fiom
Pariod o proviaus parttime
employmenthosing: from

bay  Momh  Year

Pariime; Mumber of
hours perweek

Casual: Number ol
heurs per wezk

=
=

[J Yes = Tvpe ol business relafonship

Y
3

Has the empioyer previously received Australian Government Incentives for this
apprenlicesrainge and‘er has (he employer received of applied i receive any
other goveinment assistance for Ihis apprenticediainge?

O No  [3 Yes ¥ Please provide cetails beiow.

43 The guardian confact delails
Home: phone number { )
Work phene number {0
Mobile phone rumber
This field is mandatory lor apprentices/\rainges who are under 18,
e Is the agprentice enlaring a trade for whch it is a requirement undsr
Slale/Terrilary Legistation that the apprentice does not sulfer frorn any delect of
colour visign?
OnNe O ves
1t yes, please endlose a eolour vision cerfificate when relurming this form,
Is Colour Visisn Cenificata attached? [J

=y
&

CCid (B‘nﬁgil n‘umber}. This is a mandatory eequirement for anyone bom in/attsr
1990,

46 Project Code:
{Ofics Use Only)

Registered Training Organisation Details

Name of Registered Training Organisation (RTC)

Telephone number Gontact Officer

{ )

Australian Apprenticeships Centre Details

Telephone number Fax Name of Australian Apprenticeships Cenlie
{0 [
Email Telaphene number Contact Offiner

L) |

page 26
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Industrial Training (General Apprenticeship) Regulations 1981
Training Contract Schedule 1

Information You Need to Know

National Code of Good Praclice for Australian Apprenticeships

This code explains the righls and respensibililies of 1he people who sign fhis confract. Free copies of the code are available from your Austialian Appreaticeships Cenlre.
Making ehoices

a. Chaosing a Registered Training Qrganisation (RTD)

The employer and the apprentice/rainee must select an RTO 1o provide Iraining from a list available o your Auslralian Apprenticeships Cenlre

of SlatefTenitory Training Autherily, The apprenfice/trainee musl be enrolled wilh Ihe slected RTO. Contact your Australian Apprenliceships Cenire or State/Territory
Training Aulhcrity for the list. {See the Conlacts for Further Information and Assistance seclian of this document lor comacts.)

The employer and apprenficefirainee have a right to:

= ask RTOs for accurate and timely infermation aboul training options they can offer yeur

* identify and selec! the Iraining cutcomes from nalionally endersed Training Packages er accredited courses lhal are available in your StatefTeritory

*+ negotiate a Training Plan with the RTC ascarding 10 The relevant StalefTerrilory Teaining Authority.

Training Plans

A Training Plan sets cut the fraining that an i inze will do bath an-the-jab and aff-he-jobs, It also sets out how tie ATO will ensure the apprenticeftraings will
receive qualify training - bath an-thefab and cif-the-job.

Is important Ihal the employer and the apprenticeftraines know how the Plan will work and are well-informed about it.

Training Plans reflect the chaices made in relation to:

= [ae HTC fhat will provide the training

which campeteney standards will be covered and in whai order

when, where and how training is provided

wiich trainerffacilitator provides the trairing

who assesses thz apprenticedrainee

= how Ihe fraining is evalualed.

Qualifications and records

Once lhe I complales all of e Traling Plan, ine ATO must issue the qualification specified in the Plan, It the
apprenticefirainee only compleies some of Ihe compelency standards, the RTO musl issue a Statement of Ataiamenl. The RTO will kesp [z relevant records.

4

Allowances and incentives
A range of Australizn Government and State/ Terrilory inceniives and subsidies may be avaiiable from lime 1a time. For mare information, sea the Information on Australian
Governmenl Australian Apprenlicesnips Incaniives section ol this document.
State/Terriory gaveinment allowances may also be available where the apprenticedirainse has Lo Iravel away from hame lo aflend fraining.
Check with an Australian Appranticestips Cenlre In yaur region,
Exisling workers who become apprenlicesfirainees may nol atlrac) Australian Government or StatefTerritory subsidies and incentives,

Information to Help Complete the Tra

Informatien te Help Complete the Training Contract

Questions marked {*} 14, 15, 16, 17 and 22 are oplicnal questions
Youare nol required o complele these quesliens, howewver, if you answer quesfion 22 it may assisl in processing your claim for incentives.

Queslians 1, 2, 21 and 25 - Title, Level and Code of Qualification
Apprentices{lminees whe successlully complele their training receive a nationally recognised qualification. Qualificafion titles and lavels are |aid out in the relevant
nafionally endorsed industry Training Package or accredited training course. Titles and lavels are afso on the Australian Qualifications Framewark ceriicates issued by
RTOCs. Qualification codes are available frem the National Trainirg Information Service website (www.nlis.gov.au). Your Ausiralian Apprenticaships Cantra ar RTO can aisa
provide this mformation,

Questions 3and § — G date of employment ~ WA only
The commencement date in question 3 is the commencement date of the peried of probation. During the penod of prohation, a reference in his Contracl to an
apprentice/trainee s 10 be taken 10 include a referencaloa p ioner where Foran this Conlract is subject lo approval under WA fraining

legisigtion. If approval is given, in accardance with the lvammg legislation, for eslablishment of the apprenticeship, and te probatiensr compleles the probation and Ihe
employer, appeentice and parent or guardian (where applicabie) wish to canfinue with the employment after probation, Ihs Training Contract will have efiecl, and only then
has efiect, as the apprenliceship agreement. The employer, appreniics ard parenl or guardian (where applicabla) are 1o ha taken to have entered o the apprentieship
agresment on the day after the peried of probatlon expires.

Question 6 - Trainee Apprenticeships - HSW only
NEW training legistalion provides fur ‘Irainee apprenliceships'. Trainee apprantices do not undargo a probationary pericd and are mainly established in the building and
construction industry. They may work for various emplayers In {he same Industry at different times. The employer or employee can lerminate Irainge apprenticesiips on the
period of nolice specifisd in the relgvam award, Trainee apprentices complele the same on-the-job and off-the-jeb training as other apprentices and, al the conclusien of
the Irsinee apprenticeship, they receive the same qualifications and cetification.

Question 7 ~ Existing Worker
An existing warker is defined s a parsen whe has bean employed by the applicant smployer cantinugusly for more than 3 months full-ime or 12 monthe casual or part-
tirme of & combinalien of both, immedialely prier to he commencament date as shown in question 3,
Stale/Terrilory/Australlan Gavarnmment incantives may nol apply 10 existing worker You should conlacl your nomi Australian Apgrenliceships Gentre for
advice in relafien (o eligibility far any incentives.

Question 13 - New Zealand Passport Holders
Australian Giovernment incentives are only available to New Zealand passpart holders if the applicant has bean residenl in Australia for § moxlis or more. However, a
Training Contract with the New Zealand passport holder could siill e registered. Centact your Ausiralian Apprenticeships Centre or Stale/Terrilary Training Authority for
mare information.

Question 19— Australian School-based Apprenticeship
Austrafian Apprenliceship training undenaken by a student wil be an Australian Schook-based Apprenliceshin when all of the foflowing apply:
¢ the siudent is enrclled in a senfor secondary cedificale Under he relevant Education Act
+ the schocl or educalicn provider at which the sludent is envolled acknowledges and endorses the Training Plan/Quiine required by the ApprenliceshipfTraineeship

Training Contract
¢ the Auslralian Sehool-based iceship is i on the senier y cerificale.
(Mote: The leim Australian Apprenticeships refates to app ips and traineeships)
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Industrial Training (General Apprenticeship) Regulations 1981
Schedule 1 Training Contract

Question 24 - Credit
An apprentice/trainee may gain “credit’ for relevant prior leaming or experience. This prior learning or experience must be formally recognised and may mean the duration
of the Apprenticeship/Traineeship can be changed. Credit may also affect industrial relations arrangements and incentive payments. For more information contact your
Australian Apprenticeships Centre or RTO.
Your RTO should discuss the issue of credit for prior leaning with you during the negotiation of the Training Plan associated with this contract of training.

Question 28 - Legal Name of Employer
The employer must provide the name of the employer's legal entity. This will be a person's name, a company name, or the name of an incorporated association, NOT a
trading name, business name, or name of a trust.

Questions 34 and 35 - Group Training Organisation
A group training isation employs i i and places them with host employers. The host employer and the company providing the group training
services must be separate legal entities.

Question 39 - Full-time/Part-time Apprentices and Trainees

liceshi may be full-time or part-time. A full-time apprentice/trainee is one whose ordinary hours of employment, including the training

component, are not less than the usual hours of employment for a full-time employee in that occupation. Part-time provisions vary across Australia and across occupations.
Averaging of hours may be possible in some jurisdictions. Please check with your State/Territory Training Authority.
For more information contact an Australian Apprenticeships Centre in your region or State/Territory Training Authority. See the Contacts for Further Information and
Assistance section for further contact details.

Question 41 - Business Relationship
A business relationship includes a pre-existing or current business relationship between the employer and the apprentice/trainee; for example, when the apprentice/ trainee
is a pariner, a director of the company, a previous director or partner or involved in franchise arrangements.

The following State/Territory training authority can also provide further information:
Western Australia

ApprentiCentre

Department of Education and Training
Locked Bag 145

Leederville WA 6903

Ph: 131954

Ph: (08) 9318 5450

Fax: (08) 9318 5451

Web: www.apprenticentre.wa.gov.au

[Schedule- 1 inserted in Gazette 23 Jul 2008 p. 3380-6.]
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Transitional provisions Schedule 2

cl.1

Schedule 2 — Transitional provisions
[r. 24]
[Heading inserted in Gazette 23 Jul 2008 p. 3387.]

1. Provisions relating to the Industrial Training Legislation
Amendment Regulations 2008

(1) Inthis clause —

pre - 1 August 2008 regulations means these regulations as in force
immediately before 1 August 2008.

(2) Regulations 7 to 10, 12, 13, 15 and 17(9) and Schedules 2 and 3 of the
pre — 1 August 2008 regulations continue to apply to and in relation
to a person who commenced employment as a probationer before
1 August 2008.

(3) These regulations do not apply to and in relation to a person who
commenced employment as a probationer before 1 August 2008 to the
extent that they are inconsistent with the provisions of the
pre — 1 August 2008 regulations applied under subclause (2).

[Clause- 1 inserted in Gazette 23 Jul 2008 p. 3387.]

[Schedule- 3 repealed in Gazette 23 Jul 2008 p. 3380.]
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Industrial Training (General Apprenticeship) Regulations 1981

Notes

! This reprint is a compilation as at 14 November 2008 of the Industrial Training
(General Apprenticeship) Regulations- 1981 and includes the amendments made
by the other written laws referred to in the following table. The table also contains
information about any reprint.

Compilation table

Citation Gazettal Commencement
Industrial Training 17 Jul 1981 20 Jul 1981 (seer. 2)
(General Apprenticeship) p. 2921-35

Regulations 1981

Industrial Training (General 30 Dec 1983  1Jan 1984 (seer.2)
Apprenticeship) Amendment p. 5028

Regulations 1983

Industrial Training (General 18 Jan 1985 18 Jan 1985
Apprenticeship) Amendment p. 264

Regulations (No. 2) 1984 *

Industrial Training (General 1 Nov 1985 1 Nov 1985
Apprenticeship) Amendment p. 4228

Regulations 1985

Industrial Training (General 8 Nov 1985 8 Nov 1985
Apprenticeship) Amendment p. 4296

Regulations (No. 2) 1985

Industrial Training (General 20 Dec 1985 20 Dec 1985
Apprenticeship) Amendment p. 4881

Regulations (No. 3) 1985

Industrial Training (General 27 Mar 1987 27 Mar 1987
Apprenticeship) Amendment p. 1017

Regulations 1987

Industrial Training (General 24 Dec 1987  1Jan 1988 (seer. 2)
Apprenticeship) Amendment p. 4550

Regulations (No. 2) 1987

Reprint of the Industrial Training (General Apprenticeship) Regulations 1981 as at
1 Jul 1997 (includes amendments listed above)

Reprint 2: The Industrial Training (General Apprenticeship) Regulations 1981 as at
13 Feb 2004 (includes amendments listed above)

Industrial Training Amendment

Regulations 2006 r. 2

19 Sep 2006
p. 3708--9

19 Sep 2006
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Citation Gazettal Commencement

Industrial Training (General 28 Mar 2007 29 Mar 2007 (see r. 2 and
Apprenticeship) Amendment p. 1441--4 Gazette 28 Mar- 2007 p. 1445)
Regulations 2007

Industrial Training Legislation 23 Jul 2008 1 Aug 2008 (see r. 2(b))

Amendment Regulations 2008 Pt. 2 p. 3371-88

Reprint 3: The Industrial Training (General Apprenticeship) Requlations 1981 as at
14 Nov 2008 (includes amendments listed above)

2 Published in the Government Gazette on 27 Jan 1978 p.- 291-301.
3 . . .

*> The Miscellaneous Regulations (Validation) Act- 1985 applied to these
regulations. It deems the regulations not to have ceased to have effect as a result
of the failure to comply with section- 42(1) of the Interpretation Act- 1984, subject
to their being laid before the Legislative Assembly. The Interpretation Act- 1984
S.-42(2) then applied as if the words “or if any regulations are not laid before both
Houses of Parliament in accordance with subsection- (1)” had been omitted.
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