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Western Australia

Industrial Training Act 1975

Industrial Training (General Apprenticeship)
Regulations 1981

1. Citation

These regulations may be cited as the Industrial Training
(General Apprenticeship) Regulations 1981 .

2. Repeal and commencement

The Industrial Training (General Apprenticeship)
Regulations 1978 2, as amended, are repealed on, and these
regulations take effect on and from, 20 July 1981 ".

3. Application

These regulations apply to and in relation to apprenticeships in
the apprenticeship trades.

[Regulation 3 amended in Gazette 23 Jul 2008 p. 3374.]

4. Interpretation

In these regulations unless the contrary intention appears —

employer means the person employing the apprentice,
probationer or employee in question;

examiner means a person appointed by the Minister pursuant to
section 17 of the Act to carry out duties relating to the
examination of apprentices in relation to the trade in question;
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Industrial Training (General Apprenticeship) Regulations 1981

(1)

2)

(1)

registered training provider has the meaning given in the
Vocational Education and Training Act 1996 section 5(1);

training includes theoretical and practical tuition and instruction
and the type of employment required to be given to an
apprentice pursuant to any regulation made under the Act in
relation to the trade in which he is apprenticed;

Training Contract means the document entitled
“Apprenticeship/Traineeship Training Contract Western
Australia”, prepared by the Department, the text of which is set
out in Schedule 1;

union means a union of workers or employers registered under
any law relating to the registration of trade unions or the
prevention and settlement of industrial disputes.

[Regulation 4 amended in Gazette 24 Dec 1987 p. 4550;
23 Jul 2008 p. 3374.]

Apprenticeship trades

Each trade listed in Schedule 1 to the Industrial Training
(Apprenticeship Training) Regulations 1981 is an
apprenticeship trade for the purposes of the Act.

The term building trade means the following trades, namely —
Bricklaying;

Stonemasonry;

Plastering;

Tilelaying.

[Regulation 5 amended in Gazette 24 Dec 1987 p. 4550.]
Eligibility for apprenticeship

Subject to subregulation (2), a person is eligible to commence
an apprenticeship if he —

(a) has fulfilled the conditions of eligibility prescribed by
the regulations relating to that apprenticeship; and

page 2

Version 02-e0-05 As at 01 Aug 2008

Extract from www.slp.wa.gov.au, see that website for further information



Industrial Training (General Apprenticeship) Regulations 1981

(b) produces such evidence as satisfies the Director that he
has fulfilled those conditions.

(2) Notwithstanding subregulation (1), a person shall not be eligible
to commence an apprenticeship in —

(a) electrical fitting;

(b) electrical mechanics;

(¢) painting and decorating;

(d) painting (vehicle building);

(e) signwriting;

(f) electronic servicing;

(g) instrument fitting;

(h) weighing instrument mechanics;

(i) trimming;

() refrigeration fitting; or

(k) mechanics (office machines),
unless the Director is satisfied that he does not suffer from any

defect of colour vision that would render him unfit to undertake
his apprenticeship training.

[Regulation 6 amended in Gazette 24 Dec 1987 p. 4550.]

7. Probationary employment

(1) A notification to the Registrar under section 29A of the Act is to
be made by submitting to the Registrar a duly completed and
executed copy of the Training Contract.

(2) If an employer submits the Training Contract in accordance
with subregulation (1), the employer is taken to have made an
application to the Director under section 29A of the Act for
approval to establish the apprenticeship specified in the Training
Contract.

[Regulation 7 inserted in Gazette 23 Jul 2008 p. 3375.]
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Industrial Training (General Apprenticeship) Regulations 1981

(1)

)

€)

(4)

()

(1)

2)

)

Notification to unions

Where the Director receives a notification and application
pursuant to section 29A of the Act he shall cause the relevant
unions to be notified of that fact.

A union that desires to object to the application shall lodge
notice of its objection with the Registrar within 14 days of the
date of the notice given pursuant to subregulation (1).

The Registrar shall notify the employer and the probationer
(and, if the probationer is under 18 years of age, the
probationer’s parent or guardian) of any objection lodged
pursuant to subregulation (2).

Any objection lodged pursuant to subregulation (2) shall be
referred by the Registrar to the Director for hearing and
determination.

The Director shall notify his determination and the reasons
therefor in writing to the employer and the probationer.

[Regulation 8 amended in Gazette 23 Jul 2008 p. 3375.]

Extension, termination and expiration of probationary
period

An application pursuant to section 29 to extend the term of
probation shall be made to the Director before the expiration of
the initial 3 months’ period.

If the employment of a probationer is terminated during the
period of probation, the employer shall, within 5 working days
after the termination, notify the Registrar of that fact.

If at the expiration of the period of probation, the employer or
the apprentice (or, if the apprentice is under 18 years of age, the
apprentice’s parent or guardian) does not wish to continue with
the employment, the employer shall, within 5 working days
after the expiration of the period of probation, notify the
Registrar of that fact.
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Industrial Training (General Apprenticeship) Regulations 1981

r.10

[Regulation 9 amended in Gazette 23 Jul 2008 p. 3375-6.]

10. Agreement

(1) For the purposes of section 30(1)(b) of the Act, an
apprenticeship agreement is to be in the form of the Training
Contract.

(2) A Training Contract duly completed and executed by an
employer and an apprentice (and, if the apprentice is under
18 years of age, the apprentice’s parent or guardian) has effect
as an apprenticeship agreement only if —

(a) the Training Contract is submitted in accordance with
regulation 7(1); and

(b) the establishment of the apprenticeship specified in the
Training Contract is approved by the Director; and

(¢) no notice is required to be given under regulation 9(2) or
(3) in respect of the employment.

(3) The following provisions apply in relation to a Training
Contract that has effect under subregulation (2) —

(a) the employer and the apprentice (and, if the apprentice is
under 18 years of age, the apprentice’s parent or
guardian) are to be taken to have entered into the
apprenticeship agreement on the day after the period of
probation expires;

(b) the employer is to be taken to have made an application
to the Registrar under section 31(2) of the Act, on the
14™ day after the period of probation expires, for
registration of the apprenticeship agreement.

(4) The Registrar shall not register an apprenticeship agreement
unless he or she is satisfied that no objection in relation to that
apprenticeship has been lodged, or, if an objection has been so
lodged, the Director has approved of the registration of the
agreement.

[Regulation 10 inserted in Gazette 23 Jul 2008 p. 3376-7.]
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Industrial Training (General Apprenticeship) Regulations 1981

r.11

11.

11A.

12.

(1)

)

Credit

Notwithstanding anything in the regulations prescribing the
period of apprenticeship to be served in a particular trade, where
the Director is satisfied that a person has, before becoming
indentured as an apprentice, acquired some experience or skill
in that trade by reason of former service or otherwise the
Director may direct that the period to be served by that person
as an apprentice in that trade shall be such period as he specifies
in his direction.

Minimum hours of employment

For the purposes of section 29B(1)(b)(iii) of the Act, the
minimum hours of employment of an apprentice employed on a
part-time basis are —

(a) inthe case of an apprentice who is a student within the
meaning that term has under the School Education
Act 1999, an average of 8 hours of paid employment a
week during the period of apprenticeship, excluding any
time required to attend technical training classes for
instruction in the apprenticeship;

(b) in any other case, 20 hours of paid employment a week,
including any time required to attend technical training
classes for instruction in the apprenticeship.

[Regulation 114 inserted in Gazette 28 Mar 2007 p. 1444.]

Transfer

Where an employer employs an apprentice by way of the
transfer of the employment of the apprentice pursuant to
section 34 of the Act the employer shall notify the Registrar
within 14 days of the date that the apprentice commences
employment with him.

Where the Registrar receives notification pursuant to
subregulation (1) he shall cause the relevant unions to be
notified of that fact.
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r.13

)

(4)

()

(6)

(7

(8)

13.
(1)

A union that desires to object to the transfer of the employment
of an apprentice shall lodge notice of its objection with the
Registrar within 14 days of the date of the notice given pursuant
to subregulation (2).

Where pursuant to subregulation (3) an objection is made to the
transfer of the employment of an apprentice the Registrar shall
refer the objection to the Director for hearing and determination
and notify the employer of the apprentice, the employer to
whom the employment is to be transferred and the apprentice
(and, if the apprentice is under 18 years of age, the apprentice’s
parent or guardian) of the objection.

The employer to whom the employment of an apprentice is
transferred shall, within 60 days after the commencement of the
employment of the apprentice, lodge the completed transfer of
apprenticeship agreement for registration with the Registrar in
accordance with section 34(5) of the Act.

The Director shall notify his determination and the reasons
therefor, in writing, to the employer of the apprentice, the
apprentice (and, if the apprentice is under 18 years of age, the
apprentice’s parent or guardian), and the employer to whom the
apprenticeship is to be transferred.

The Registrar shall not register the transfer of apprenticeship
agreement unless he is satisfied that no objection in relation to
the transfer has been lodged, or where an objection has been
lodged, the Director has authorised the transfer.

Where the Registrar registers a transfer of apprenticeship
agreement he shall forward a copy thereof to each of the parties
referred to therein.

[Regulation 12 amended in Gazette 23 Jul 2008 p. 3377.]
Cancellation

The Director may on the application of the apprentice (or, if the
apprentice is under 18 years of age, the apprentice’s parent or
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r.13

)

€)

(4)

()

(6)

guardian) cancel the apprenticeship agreement and thereupon
the apprentice ceases to be bound as an apprentice to his
employer.

Where —
(a) an apprentice abandons his apprenticeship; or

(b) an employer is satisfied on reasonable grounds that an
apprentice has abandoned his apprenticeship,

the employer shall, within 14 days of the apprentice abandoning
his apprenticeship or being so satisfied, as the case may be,
notify the Registrar of that fact.

Upon receipt of a notice pursuant to subregulation (2) the
Director may notify the apprentice (and, if the apprentice is
under 18 years of age, the apprentice’s parent or guardian) that
if the apprentice does not comply with the terms of his
apprenticeship agreement the agreement may be cancelled and if
after the notice has been forwarded to the apprentice he does not
so comply the Director may cancel the apprenticeship
agreement.

An apprenticeship agreement may be cancelled by the mutual
consent of the employer and the apprentice (and, if the
apprentice is under 18 years of age, the apprentice’s parent or
guardian) by entering into an agreement for the cancellation of
the apprenticeship agreement.

An agreement for the cancellation of an apprenticeship
agreement shall be lodged with the Registrar within 14 days of
the date of its execution and on receipt thereof the Registrar
shall cancel the apprenticeship agreement.

Where an apprenticeship agreement is cancelled pursuant to this
regulation the apprentice ceases to be bound as an apprentice to
his employer.

[Regulation 13 amended in Gazette 23 Jul 2008 p. 3378.]
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r.14

14. Misconduct

(1)  An application pursuant to section 37(1) or (2) of the Act shall
be lodged with the Registrar.

(2)  On receipt of an application lodged pursuant to
subregulation (1) the Registrar shall forward the application to
the Director for hearing and determination.

(3) The Registrar shall notify the parties to the apprenticeship
agreement and the relevant union or unions of the date of
hearing of the application.

(4) The Director shall notify his determination and the reasons
therefor, in writing, to the parties to the apprenticeship
agreement and the relevant union or unions.

15. Reduction

Where the Director is satisfied that because of the special
circumstances of the particular case it is not necessary for an
apprentice to serve his apprenticeship for the whole of the
period prescribed in relation to the trade in which he is
apprenticed he may on application by the apprentice (or, if the
apprentice is under 18 years of age, the apprentice’s parent or
guardian) or the employer, reduce the period of apprenticeship
to be served by the apprentice.

[Regulation 15 amended in Gazette 23 Jul 2008 p. 3378.]

15A.  Reduction of term if apprentice competent

(1) If'the Director is reasonably satisfied that an apprentice —

(a) is competent to work as a tradesperson in the trade in
which he or she is apprenticed; and

(b) has successfully completed all the technical training that
the apprentice is required under the Act to complete
during his or her apprenticeship,
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r.16

the Director may reduce the term of the apprentice’s
apprenticeship to the period of the apprenticeship already
served.

(2) For the purpose of determining whether he or she is satisfied as
to the matters set out in subregulation (1) the Director may —

(a) accept evidence from the employer as to the apprentice’s
competence; and

(b) require the apprentice to undertake such assessment or
provide such evidence of his or her competence as the
Director requires.

[Regulation 154 inserted in Gazette 19 Sep 2006 p. 3709.]

16. Satisfactory progress

(1) The Director may require any person training an apprentice to
furnish him with a report on the conduct, diligence, application
and progress of the apprentice.

(2) Where, in the opinion of the Director, an apprentice is not
making satisfactory progress in his training the Director may do
any one or more of the following —

(a) direct that the period of apprenticeship specified in the
apprenticeship agreement of that apprentice be extended
in the year being served or require that the apprentice
serve an additional period after his last normal year of
service;

(b) require the apprentice to undertake such additional
training as the Director deems necessary;

(¢) suspend the operation of the apprenticeship agreement
for such period and upon such conditions as he thinks
fit;

(d) cancel the apprenticeship agreement of that apprentice,
but the Director shall not take any action pursuant to this

subregulation unless he gives the parties to the apprenticeship
agreement an opportunity to make representations to him.
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r.17

17.

)

(1)

2)

€)

(4)

Where pursuant to subregulation (2) he has extended an
apprenticeship agreement or required an apprentice to undertake
additional training and he is satisfied with the progress the
apprentice is making with his training the Director may cancel
or vary the direction or requirement, as the case may be.

Technical training

An apprentice shall attend technical training classes for
instruction in his apprenticeship course as prescribed by the
regulations in relation to the trade in which he is being trained.

An apprentice who is required to attend technical training
classes —

(a) shall attend regularly and punctually at the time
appointed for the commencement of the classes and shall
not without permission of the lecturer leave before the
appointed time for leaving;

(b) shall be diligent and behave in a decorous manner while
in the training institution;

(c) shall not destroy and shall take care of any material or
equipment provided for his use in the training
institution; and

(d) shall attend in each term every prescribed technical
training class.

An apprentice who is, in the opinion of the Director, unable to
attend regular technical training classes in his apprenticeship
course, shall undertake his technical training course by
correspondence as directed.

Where any regulation relating to training in a particular trade
prescribes that the course of training for the trade be undertaken
at a particular rate or in particular stages an apprentice
undertaking the course shall complete the course at the rate
prescribed, or in the stages prescribed, as the case may be, in
relation to that trade.
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)

(6)

()

(8)

)

(10)

Subject to subregulation (6), where an apprentice is required to
undertake instruction by correspondence he shall submit lessons
monthly at the rate of the number of lessons prescribed for the
stage divided by 9 and rounded to nearest whole number.

Notwithstanding subregulation (5), the Director may vary the
rate of submission of correspondence lessons to be completed
by a particular apprentice.

Where an apprentice is undertaking his technical training course
by correspondence his employer shall permit him during
ordinary working hours, without deduction from his wages —

(a) to attend such technical training classes as may be
directed; and

(b) to perform the theoretical or practical work of or
incidental to his correspondence course either on the
employer's premises or at such other place as is agreed
between the apprentice and the employer,

for up to an equivalent number of hours to the number
prescribed in the Industrial Training (Apprenticeship Training)
Regulations 1981 for apprentices attending technical training
classes in his trade.

Where an apprentice is required to undertake instruction by
correspondence the employer shall forward all correspondence
lessons completed by the apprentice to the body that conducts
the course.

Where an apprentice fails to attend a class or carry out a
correspondence lesson he shall within 7 days provide the person
conducting the course with a written explanation signed by him
(or, if he is under 18 years of age, his parent or guardian) stating
the reason for his failure to so attend or carry out a lesson.

Where an apprentice fails to attend a class or to carry out any
requirement of his training by reason of illness the Director may
require him to provide a medical certificate signed by a legally
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r.18

(11)

(12)

(13)

(14)

18.

(1)

2)

19.

qualified medical practitioner substantiating the reason for his
absence or failure.

The employer shall not obstruct or hinder an apprentice from
attending any class or from undertaking any correspondence
instruction that he is required to attend or undertake under the
Act.

Notwithstanding subregulations (1) and (3) the Director may
exempt an apprentice from attendance at classes or from
undertaking his technical training by correspondence and may
make the exemption subject to such conditions as he thinks fit.

An exemption granted pursuant to subregulation (12) may be
given in relation to a particular apprentice or in relation to any
grouping of apprentices.

An apprentice shall submit himself to be examined at such
examinations conducted by a registered training provider in
relation to the trade in which he is being trained.

[Regulation 17 amended in Gazette 23 Jul 2008 p. 3379.]

Examinations

The results of every examination of an apprentice conducted by
a registered training provider shall be forwarded by that
registered training provider to the Director.

Where an apprentice does not sit for, or attend, an examination,
or fails an examination, the registered training provider may
recommend to the Director that action be taken under
regulation 16.

[Regulation 18 amended in Gazette 27 Mar 1987 p. 1017;
23 Jul 2008 p. 3379.]

Final certificate

The Director shall issue to an apprentice who has completed his
apprenticeship in accordance with the Act, a final certificate.
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/20, 21.
22.

23.

(1)

)

)

(4)

[Regulation 19 inserted in Gazette 27 Mar 1987 p. 1017.]
Repealed in Gazette 27 Mar 1987 p. 1017.]

Hearings by Director

Subject to the Act, the procedure on a hearing by the Director
shall be as follows —

(a) the Registrar shall give notice to all persons entitled to
be heard at the hearing of the time and date fixed for the
hearing, which notice shall not, except with the
agreement of all such persons, be less than 7 days before
the day fixed for the hearing;

(b) the conduct of the hearing shall be as determined by the
Director;

(c) the Director may require any party to the proceedings to
produce documents for inspection by the Director;

(d) the Director may require any witness or any party to the
proceedings the subject of the hearing to make an oath
or affirmation under the Evidence Act 1906.

Appeals to The Western Australian Industrial Relations
Commission

Every appeal under section 37C of the Act shall be instituted by
a notice of appeal given by the appellant and lodged with the
Registrar within 14 days from the date the decision appealed
against is given.

The notice referred to in subregulation (1) shall clearly and
concisely set forth the grounds upon which the appeal is made.

The filing of an appeal under subregulation (1) stays the
operation of the decision, which is the subject of the appeal.

Upon receipt of a notice of appeal referred to in
subregulation (1) the Registrar shall forward a copy thereof to
the other parties concerned and shall provide proof of such
notification to the Commission.
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r.24

(5) Regulation 101 of the Industrial Relations Commission
Regulations 2005 as amended applies to and in relation to an
appeal to the Commission under section 37C of the Act.

[Regulation 23 amended in Gazette 23 Jul 2008 p. 3380.]
24. Transitional provisions

Schedule 2 sets out transitional provisions.

[Regulation 24 inserted in Gazette 23 Jul 2008 p. 3380.]
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Schedule 1 Training Contract

Schedule 1 — Training Contract
[r. 4]
[Heading inserted in Gazette 23 Jul 2008 p. 3380.]

page 16 Version 02-e0-05 As at 01 Aug 2008

Extract from www.slp.wa.gov.au, see that website for further information



Industrial Training (General Apprenticeship) Regulations 1981
Training Contract Schedule 1

Apprenticeship/Traineeship

Training Contract

Western Australia

An Australian Apprenticeships Centre may assist in completing this Contract.

This is a free service.
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Schedule 1 Training Contract

This contract forms a legally binding agreement between an employer and employee for the training of Apprentices and Trainees leading to a nationally
recognised qualification. I signing this conlract the parties are bound by the obligations detailed helow ant! the legistation of the State or Territory in
whigh this training contractis te be regisiered.

Training Contract Declaration

We, the employer, apprentice/irainee and parent or guardian {whsre applicable} have read and understoed the Training Contract Obligations oullined befow,

Ve declare [nat to the besl of ous knowledge Ihe delails entered on this Training Contract are true and coureet. We understand that the giving of false or mislzading information is 4
serious cHence.

We understand that the information provided in this Teaining Contract:

« is oollected for he purposes of regisiralion, preparing stalisfics, reporting, programme adrinisiralion, monitoring and evaluation, calculating incentivs and allowances paid o
employers and appranticesitrainess and preventing dual payments;

may be disclosed to and used for these purposes by the Auslralian Goverment, including the Department of Education, Scienee and Training (DEST) and Centrelink,

StaierTerrilery govemment depariments and agencies, employers, our Auslialian A hips Cenlre, Regis Training O n educalion aulherifies
and the contractors or agents of any of these arganfsalians, deparments and ageacies;
¢ may also be exchanged between DEST and Centrelink {for Youlh Allowance, Ausiudy ard ABSTUDY administration) to provide thatthe i ines wha signes

Ihis dedlaration is an Austraban Apprentice; and

may olnenvise be dislosed without consent where authgrised or required by law,

We thal this ipfTezi ip Contract is begally binding in accordancs with the: Training Contraet Obligations set out below and the legislation of the State or
Territory in which this Training Conlractis to be regislered,

We understand that this Training Contract can only be tefrminatet! wilhin I5e period of Ihe probation andfor, in accordance with the requirements of the relevanl StatefTeritory
legislation, and that the probatisn periads are delermined by the State/Teritory Training Authority or relevant industrial award/agreement for Ihis qualiicafion and vocafion

W underiake lo negotiate and sign a Training Plan with the chosen ATO as required by the relevant State/Territory Training Authaity.

The employer representative (on behalf of the emnlover named in Question 28)
Surname (family name) Given names {in full)

Signed this day: g of employer rep
By fem [

The apprentice/trainee

Surname (family name) Given names {in full)
Stgned this day: Slgnature of apprenticefirainee
Berf b |
Signed this day: 3 ofp ian {for apprenticeltrainee Under 18 years of age)
Day / Hoalr / em [
‘Nameuf i ip/Trai ip (as desi by |
Tra ract Obligations <) makasure the { i 4 i fraining and in

accortance with aur Training Plan
d} provide waork that is relevant ard apprapriats to Ihe vocation and also fo the
achievemenl of Ihe qualification relemed Ya in this Conlracl

For the employer, apprentice or rainee, and parent or guardian
(whera applicable)

We agtes . _ e) release the apprenticedeainee from work and pay the appropriate wages 1o attend aoy
a) the Contract commences from lhe dale stated in question 3, provided tal it has been Vaining and agsessment specied In our Training Plan
registered or approvad under the provisions of the relevant State/Territory legislation ) meelallegal regardng he N ince, incucing )
b} the Conract can only be changed according to StatefTeritory lagislaticn and the health and safety reqirements and payment of wages and condilions under the
State/Terilory Training Autharily must be informed of the propesed change/s. In some relevant employment acangsrnents

StatesTesritories approval for ihe changefs mus! be soughl
c) l:g apprentice/trainee can see, and c_nnec!. any m!m:maum aiout himseliharsell in h) work witn 6ur AITO et the apprentice/izines 16 make sure we follow ouf Traicing

this Goniragt or held by the employer in relation ko this Conlracl Flan, keep lraining records upelo-date, and menifor and spor e
d} wewil:iry lo resalve any dispule we have betwsen us, and if we can't, we will contact apprlenlicgnraines's piogress; and '

our StatefTerlory Treining Adthorty fo request assitance or o aocess the i) letihe relevant StateTerrlory Training Authorty and the RTO know wilhin five working

q) repay any payment | raceive inat | 2m not enlited to

apropriate disputs resc?.\unon propesses _ . _ days (orwhen the lecal StalefTerrilary legistalion requites, il this is different) il our
€) the Contracl can be audiled by Ihe relevant StalefTarritory Trafning Authority or Trgiriing Coniract has become secpardised.

Australian Government Cepartmant . - . . -

) . L . I acknawledge Ihalitis an offence ko use information in the Contract to diserminale

1} the ApprenticeshipfTraineeship is successhully completed when there is agreemenl against any persen, ineluing lhe apprenlice/rainee.,

frem the amplayer, [ inee and Regi Training Organisation, and'or an L

acknowledgement by the Stale/ Temitory Training Authority, thal he ? Forthe

has akained all the raquired campelencies ) agree that | will:
9) The Apprenticeship/Tiaineeship expires [l reaches the term of the a) attend work, do my jab, and follow my employer s instructions, as leng as they are

ApprenkceshipTraineeship refered toin question 4 withou! the apprerliceflcaines fawful

having attained all Ihe required competeneies or a request for an exiension of he b) wark towards achieving the qualificalion statsd ia our Training Contract

contract having been endorsed by a State 7 Territory Training Authority L B
h) This corliact may be ferminated in accordance with the relevarit State! Tertitory €} undertake any Iraining and assessment in our Training Flan,

legislation. For the parent or guardian
1 agree that | witl:
uphold ihe responsibililies listed zhove for the apprenticafiraings unfl this persun is
18 years of age.

For the employer

I agree that | will:

=) employ and (1ain the apprentice/trained as agread in our Training Plan ard ensuse the
apprenticeraines underslands the choices that helsha has regarding the training

b) provide the appropriale lacilities and experiented peapls to facilitate the training and
Supervise the apr ine while atwark, in jance with te Training Plan
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Apprenticeship/Traineeship Details

Apprentice/Trainee Education & Training Details

Title and leve! of qualification 18 Are you siif allending secendary sohaol?

O N0 [ Yes - WWhal Vearlevel are you currently

inat schoal? (e.q. Year 13}
' Name of Secondary Sehool

2 National Qualification Code

19 Is this an approved Austratian School-based Apprentizeship?

2 Commencement date of employment By Y O No [ Yes iekr e 5 i

for ApprenticeshipdTrainseship B .
20 Whalis your highest COMPLETED school level?

4 Nnmina\'term‘c( X ’ O Year 12 ot equivalenl 3 Year 11 or equivalen!

;i:?:rlqr:‘esh\pﬂ'ralneesr’\p (masths) I O Year10 or squivalent (0 =ar9 ot equivalent
1] YearB oroalow [ Did not galo schoal

5 The pericd of prabation for this Honty
Appreniiceshipraineeship (monihs) 3 \hen did yu complete that schoo [avel? jeg. 2005}

&  Type of Apprenticeship/Traieeship sw oy 21 Have you sugcessfully COMPLETED any of the fellowing qualifications?
[ Appremiceship [ Traineeship [ Trainee Apprenticeship O Na O Yes = wkand cariels any appiicavie soves,

7 Isthe apprenlice/traines an existing worker? Commenced: Compleled:
[INo [ Yes Retertomiormation io Help Complete he Traiing Conlruct]

T Bachelor Deges of higher

1 Advznced Diplorma fr Ascocue begee}
Apprentice/Tralnege Persanal Detalls

£ Dipisma e assaauie sl

& Sumame {family name 2
{lamily narnh ST D Cocan W i amontcebatenin | T
‘Givennames(iniu\l} vy O GeAficate il og T Cetfesit ekt
Y™ O cetfiate e
9 Address {residential)
I O Certfiare!
State Posicode G Pre-Apprenizeship/Pre Vaeabonal

10 Address (postal)

v e

[ Certficates o quaiificabons cther than abaye

Title and lsvel of qualifination/s obiaired wtach istil necessan)

Slale Fogicode
] | | 22" Ifyeu have compleled a qualification al Certilicate Level Il or above, doany of the
foltowing apply [e you?
Telephone numbess Hame Mobite The qualification cannot be used because
of an injury o disability ONe O Yes
| [ [ You are an Intgnsive Support Custornised
Emai Assistance Client [ No [ Yes
‘ ‘fiou ave unaenplayed and have been regislered
- with Centrelink for 12 monihs of morg [dNo 0O Yes
11 Date gt birh (I you answered VES to any of the above, you wil need to atach evidence,
Centact your Australan A liceshi i i .
12 Sex O tae [ Female b an Apprenliceships Cenlre regarding evidence requirements.)
- . . 23 Have you previousty worketl as an apprentice or frinee?
13 Ciizenship md(,;,*ppl" e box) I Ne 3 Yes = Please piovide delails below. i yer arensue ol any oiase
[ Australian citizen or pemanent resident Gesa’s, ash you Ausiraian pg enliceshigs Cenira for assismnce
[ A Mew Zealand passport hokder wha has been resident in Australia ine 6 Name of company
fmonthg or mpre  (fele k e e Tr Cortrazt)

[ Other - Visa dorument number

Tikle ard level of qualificaion

T4 Are you of Aborginal or Torres Strait Islander ongin®? -
For petsons of Eoth Abarigiral AND Torres Strait Islander erigin mark both “Yes haes. SlaleiTenrtary!  Year of Apprenlice!

Querseas cammenzerenl Trainee nurber
O He O Yes, Aboriginal [ Yes, Torres Strail Iglander

18 n which country were you bom?

N § 24 Are you seeking cradil to reduce Lhe lerm of the Appienticeship/Traineeshin?
E) dustalia ‘D Ot P sy iAatec 1o Infammaiimn in fletp Ccmyptete the Trafning Conteaci) {Evidence is required and Mgt be atached.)
‘ O No [ Yes =+ Howmuchcredit are ihe
16* Do you speak alanguage other than English at home? parties sesking? {months)
{If mere 1han cre languaga, indicate be one that is spoken most often)
3 Engiish only [ Gther Pieaze soesity 25 Are you currently undariaking any olher study?

‘ [ o [ Yes =¥ Please provide delails below,

17 Do you consider yoursell 1o have a disahiity, impairment or leng-term condition?
I Mo [J Yes (itvoo answersd YES. you ray quaky for adaivienal assistance)
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Parent or Guardian Details

38 Type of employment arrangamant

If under 18 years of 2ge, go to Question 26, 18 years of age or aver, g fo Question 28. O Federal Award 7 Ausiralian Workplace Agreement
_ [ Cerified Agreement [ State Workplace Agraement
25 Eumame (lamiy name) T state Award £ Other
Wame of agrzamentiaward
Given names (in ful)
38  Please indicafe the number of hours of employment and waining per week and

whether Ihis ApprenticeshiprTrainesship is full-Gime or part-ime.
Number af hours work ) )
and nainiag per week O Fulktime [ Par-ime
State Poslcode 40 Prior to commencing employment far THIS ApprenticeshipfTraingeship, has the
| f apprenlicaitrainea worked for, of heen hosted bk, the employerhost emplayer?
O 8o [0 Yes 3 {To be completed with he assistance of your
Aushalian Appreniiceships Cantre)

T Period of previotes full-time: Goy  Vorlr  Vear Day  Month  Year
Employer Details employmenaging: fiom ) o ;o
28 Legal name of employer (Refer ta Information to Help Compleie the Training

27 Address

Contract) Petiad o previaus partime Oay ol Yoar N Day Mot Year
employmenthosing: fron /!
Paritime; Number of
E hours perweek
it i D: Bonth  Year Day Man'a
29 Austraian Business Number (ABN of your legal enlity Pedod of preuious cssual & ol O T
‘ employmershesting: from ! I

£ JTr.a\‘l\'ng name E:jf;gﬂ:ir o
| a1 I5the apprenticelirairee in a business relafionship wilh this employer?

{Examples includa parinership, director priranchise arangement ~ family trusis exeluded.)
{Refet 1o koimatn ts Help Complee e Training Contracty

A |Pns(a| Address (7 Mo [J Yes < Fype of business relalionship
Stale Posicode
| 42 Hag the employer previously recelved Avsiralian Govenment Incentives for this
32 Telephone number 4pprenlice/frainge andfor has (he employer received of applied o receive any
Busingss Motils Fax other govemmant assistance for his apprenticeitainee?
|( ) ‘ { ) O No [ Yes -¥ Please provide detalls below.
Email 43 The quardian contact details
‘ Home phane number {9
33 hat is ihe industry or principal aclivily of the business? Work phone number {3
Mobile phone number
This field is mandatory lor apprentices/rainees who are under 18.
by 16 the apprentice enlering a trade for which it is @ requirement under
3% Typa of employer SlaleMerilory Legistation that the apprentice does not sulfer from any delect of
O Privale sector [ Locat Govemment calour vision?
[ Governmen! Business Emerprice [ State Governmant OHKe O Yes
£ Group Training Crganisation D Federal Governient It yes, please enclose a colour vision ceriicate whan retuming this form.
Is Colour Vision Certficate attached? ]
Em I fo bl ment and Trainin ] Details 45 CCid (8 digh number}. This is a mandatory requirement for anyone bom inatier
{For apprenlicesitrainees erployed thiough Group Training Orgenisations in NSW, 1390, |7|* S N T B |
Tasmania, WA, NT and ACT, provide the name and address of the litst host employer.}
35 Name of workplase where apprenticaitrainee will bs employed 46 Project Code:
{Ofifee: Use Qnly)

Address of workplace where apprenticediraines will be emplayed

| Is'ﬂtﬁ ‘F“S‘“““ Registered Training Organisation Details

Narme of Registered Training Crganisation (RTC)

38 Workplace delails
Totah number of pegale Tolel number of apprentices/ Tefephone number Gontact Officer
emplayed by the firm trainees i s wakplace | {0

Nurmber of warkers atle in damansliate lne refevant competencies
availzble lo supenvise of trairt the apprenticesftrainea in this wokplace

37 Name of confact person lor this workplace " . N
| P ¥ Australian Apprenticeships Centre Details

Telephone member Fax Name of Australian Apprenticeships Canlre
() ()
Ernail Telephone number Contact Officer
)
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Information Need to Know

National Code of Good Practice for Australian Apprenticeships

This code explains the rights and responsibililies of tha people who sign this contract, Free copies of the code are available from your Australian Apprenticeships Cenlra.
Making choices

a. Chaosing a Registered Training Organisation (RTD)

The employer and the apprenticedirainee must sefect an RTO 10 provite training from & list available kam your Auslralian Apprenticeships Cenfre

or Slate/Temtory Training Autharily, The apprenfice/traines mus! be enralled wilh e selected RTO. Contac! your Australian Apprenliceships Cenre or StatefTarriiory
Training Aulhiority for the list. (See ihe Cenlacts for Furiher Information and Assistance seclinn of this gocument for comacts.)

The employer and apprenticefraines have a right fo:

* ask RTOs for accurate and timely infarmation aboul training options they ean offer yout

* identify and selec! the Iraining cutcomes from nalionally endorsed Training Packages or accredited courses thal are available in your State/Teritory

* negotiate a Training Plan with (he RTC according fo The relevani StalerTerrilory Teaining Authority.

Training Plans

A Training Plan $ets ot the fraining That an appranficeftrainea will do both an-the-job and off-the-job, It alse sets out how te ATO will ansure the apprentice/traines will
receive qualiy training - both on-the-job and off-the-job.

I's important thal the employer and the apprerticaftrzines know how the Plan will work and are well-informed about it.

Training Plars reflect the cholces made in relation to:

= lhe ATC that will provide 1he training

which competency standards will be covered and in what order

when, where and how training is provided

wiiich ¥rainerffacilitator provides the training

who assas5es Hhs apprenticeftrainee

how Ihe fraining is evalualed.

Qualifications and records
One Ihe

Allowances and incentives
Arange of Australian Government and Statel Terilory incenfives and subsidies may be avaiiable from lime 1o time. For more infermation, see (ke Infarmation on Australian
Governmenl Australian Apprenticeships Inceniives seclion of this document.
State/Terrilory government allowances may also be available where the apprenticefrainge has 1o iravel away from hame lo attend fraining
Check with an Ausiralian Apprenticeships Cenlre in your region.
Exisling workers who become apprenlicesfirainges may nel atlracl Australian Government of State/Territory subsidies and incentives.

L

p all assessment requiremenls of the Training Plan, the ATC must issue the qualification specified in the Pran. 1 the
only comp some of lhe standards, the RTO myslissue a Statement of Attainmenl. The RTO will kesp (e relevant records.

Inform n to Help Complete 1

Information te Help Complete the Training Contract

Questions marked {*) 14, 15, 16, 17 and 22 are oplional queslions
You are nol required to complele these questions, however, if yau answer question 22 it may assisl in processing your claim for incentives.

Questions 1, 2, 21 and 25— Title, Level and Code of Qualification
Apprenficesirainees wha successlully complele thelr training recelve a nationally recognised qualification. Guabficafion titles and levels are laid out in Ihe relevant
nationally endersed industry Training Package or accredited raining ¢ourse. Titles and levels are also on the Australian Qualilications Framewark certificates issuad by
RTOs. Qualification codes are available from the National Training Informatfon Service website (wuw.ntis.gov.au). Your Ausiialian Apprenticeships Cantre ar RTO canaalsg
provide this information

Questions 3and 5 - Comm date of ~Whonly
Thz commencement date in question 3 is the commencement date of the pericd of protation. During the period ol prebation, a reference in (his Contracl to an
apprenticertrainge Is 1o be taken 1o indlude a referenca lo a foner whers iale. Foran iceship, this Conlractis subject to approval under WA training
Iegsislation. If approval is given, in accardance wilh the Lraining legislalion, for C efthe app g, and the i pleles the prebation and (he
emgloyer, apprentice and parenl or guardian (where appli wish to conlinue with the alter probation, Ihis Training Contract will have eflecl, and orly then

has effect, as the app ‘The emplayer,

P and parenl or guardian (where applicatle} are lo be taken to have entered inlo the apprenticeship
agreement on the day afler the period of probafion expires.

Qusstion § - Trainee Apprenticeships - NSW only
NEW training legislatio provides for ‘Irainze apprenliceships'. Trainee apprantices do notundergo a probationary pered and ara mainly established in the building and
canstruetion industry. They may work for various employers n fhe same Industry at different imes. The smployer or employee can leiminate Irainee apprenticeships on the
period of nolice specified in the relevani award, Trainee apprenticas complele the same on-the-job and of-the-job training as other apprenticas and, al the conclusion of
the traine e apprenticeship, they receive the same qualifications and certification.

Queslion 7 ~ Existing Warkar
An existing worker is defined as a person who has been employed by the applicant employer continucusly fer mare than 3 months falktime or 12 monfhs casual or parl-
tmeora ion of both, i i prierfo the date as shownin guestion 3.

Slale/Territory/Austiallan Gavernment incentives may nol apply fa existing worker v You should conlzct your romi Australian A ceships Centre for
advice in relafion (o eligibility far any incentives.

Quasticn 13 — New Zealand Passpert Holders
Auslralian Government incentives are only available to New Zealand passport holders if the applicant has besn resident in Australia for § mozlng or mere. However, a
Training Contract with the New Zealand passper holder could siill be regisiered. Centact your Australian Apprenticeshins Gentre ar Stafe/Terrilary Training Authority for
more information,

Question 19 - Australian School-hased Apprenticeship
Austrafian Apprenliceship tiaining underaken by a student will be an Australian School-based Apprenliceship when all of the following apply:
= the student is enrclled in a senior secondary certificale under Ihe relevant Education Act
* the schaol or educalion provider at which the sludent is enrolled acknowledges and endorses the Training Plan/Quting required by the Apprenliceship/Traineeship

Training Contract
+ the Ausiralian School-based icaship is ised on the senior y cerlificalz.
{Note: The lesrm Australian Appredliceships relales to app ips and trai
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Question 24 - Credit

An apprentice/irainee may gain “credt” for relevant prior learning or experience. This prior learning or experience must be formally recognised and may mean the duration
of the Apprenticeship/Traineeship can be changed. Credit may also affect industrial relations arrangements and incentive payments. For more information contact your
Australian Apprenticeships Centre or RTO.

Your RTO should discuss the issue of credit for prior learning with you during the negotiation of the Training Plan associated with this contract of training

Question 28 - Legal Name of Employer
The employer must provide the name of the employer's legal enity. This will be a person's name, a company name, or the name of an incororated association, NOT a
frading name, business name, or name of a rust.

Questions 34 and 35 - Group Training Organisation
A group training organisation employs apprenticesfirainees and places them with host employers. The host employer and the company providing the group training
services must be separate legal entities.

Question 39 FuII-hme.'Part time Apprentices and Trainees

may be full-time or part-time. A ful-ime apprentice/trainee is one whose ordinary hours of employment, including the training
mmponenl are not less than the usual hours of employment for a full-time employee in that occupation. Part-time provisions vary across Australia and across occupations.
Averaging of hours may be possible in some jurisdictions. Please check with your State/Territory Training Authority.
For more information contact an Australian Apprenticeships Centre in your region or State/Territory Training Authority. See the Contacts for Furiher Information and
Assistance section for further contact defails.

Question 41 - Business Relationship

A business relationship includes a pre-existing or current business relationship between the employer and the apprentice/trainee; for example, when the apprentice/ frainee
is a partner, a director of the company, a previous director or pariner or involved in franchise arrangements.

The following State/Territory training authority can also provide further information:
Western Australia

ApprentiCentre

Department of Education and Training
Locked Bag 145

Leederville WA 6903

Ph: 13 1954

Ph: (03) 9318 5450

Fax: (08) 9318 5451

Web: www.apprenticentre.wa.gov.au
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[Schedule 1 inserted in Gazette 23 Jul 2008 p. 3380-6.]
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(M

)

3)

Schedule 2 — Transitional provisions
[r. 24]
[Heading inserted in Gazette 23 Jul 2008 p. 3387.]

Provisions relating to the Industrial Training Legislation
Amendment Regulations 2008

In this clause —

pre - 1 August 2008 regulations means these regulations as in force
immediately before 1 August 2008.

Regulations 7 to 10, 12, 13, 15 and 17(9) and Schedules 2 and 3 of the
pre — 1 August 2008 regulations continue to apply to and in relation to

a person who commenced employment as a probationer before
1 August 2008.

These regulations do not apply to and in relation to a person who
commenced employment as a probationer before 1 August 2008 to the
extent that they are inconsistent with the provisions of the pre —

1 August 2008 regulations applied under subclause (2).

[Clause 1 inserted in Gazette 23 Jul 2008 p. 3387.]

[Schedule 3 repealed in Gazette 23 Jul 2008 p. 3380.]
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Industrial Training (General Apprenticeship) Regulations 1981

Notes

This is a compilation of the Industrial Training (General Apprenticeship)

Regulations 1981 and includes the amendments made by the other written laws
referred to in the following table. The table also contains information about any

reprint.
Compilation table

Citation Gazettal Commencement
Industrial Training 17 Jul 1981 20 Jul 1981 (seer. 2)
(General Apprenticeship) p. 2921-35
Regulations 1981
Industrial Training (General 30 Dec 1983 1 Jan 1984 (seer.2)
Apprenticeship) Amendment p. 5028
Regulations 1983
Industrial Training (General 18 Jan 1985 18 Jan 1985
Apprenticeship) Amendment p. 264
Regulations (No. 2) 1984~
Industrial Training (General 1 Nov 1985 1 Nov 1985
Apprenticeship) Amendment p. 4228
Regulations 1985
Industrial Training (General 8 Nov 1985 8 Nov 1985
Apprenticeship) Amendment p. 4296
Regulations (No. 2) 1985
Industrial Training (General 20 Dec 1985 20 Dec 1985
Apprenticeship) Amendment p. 4881
Regulations (No. 3) 1985
Industrial Training (General 27 Mar 1987 27 Mar 1987
Apprenticeship) Amendment p. 1017
Regulations 1987
Industrial Training (General 24 Dec 1987 1 Jan 1988 (seer. 2)
Apprenticeship) Amendment p. 4550

Regulations (No. 2) 1987

Reprint of the Industrial Training (General Apprenticeship) Regulations 1981 as at
1 Jul 1997 (includes amendments listed above)

Reprint 2: The Industrial Training (General Apprenticeship) Regulations 1981 as at
13 Feb 2004 (includes amendments listed above)

Industrial Training Amendment

Regulations 2006 t. 2

19 Sep 2006
p. 3708-9

19 Sep 2006

As at 01 Aug 2008
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Citation Gazettal Commencement

Industrial Training (General 28 Mar 2007 29 Mar 2007 (see r. 2 and
Apprenticeship) Amendment p. 1441-4 Gazette 28 Mar 2007 p. 1445)
Regulations 2007

Industrial Training Legislation 23 Jul 2008 1 Aug 2008 (see r. 2(b))

Amendment Regulations 2008 Pt. 2 p.- 3371-88

2 Published in the Government Gazette on 27 Jan 1978 p. 291-301.

3

Repealed by the Vocational Education and Training Act 1996.

6 Footnotes no longer applicable.

7 The Miscellaneous Regulations (Validation) Act 1985 applied to these regulations.
It deems the regulations not to have ceased to have effect as a result of the failure
to comply with section 42(1) of the Interpretation Act 1984, subject to their being
laid before the Legislative Assembly. The Interpretation Act 1984 s. 42(2) then
applied as if the words “or if any regulations are not laid before both Houses of
Parliament in accordance with subsection (1)” had been omitted.
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